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QUY CHE NOI BO VE QUAN TRI
INTERNAL REGULATIONS ON
CORPORATE GOVERNANCE
CONG TY CO PHAN CHUNG KHOAN THANH CONG
THANHCONG SECURITIES COMPANY

(Ban hanh kém theo Quyét dinh so ngay / /2026
ciia Hoi dong quan tri Cong ty Cé phan Chitng khodn Thanh Céng)
(Promulgated with Decision No. dated June __, 2026

of the Board of Directors of ThanhCong Securities Company)

Can cit/ Pursuant to:

- Luat Doanh nghi¢p ) 59/2020/QH14 duoc Quéc héi nude Cong hoa xa hoi chu nghia Viét

Nam thong qua ngay 17/6/2020, Luét sira d6i, bo sung mot sb diéu ciia Luat Doanh nghiép
ngay 17/6/2025 va céc van ban sira d6i, huéng dan thi hanh;
The Law on Enterprises No. 59/2020/QH14 adopted by the National Assembly of the
Socialist Republic of Vietnam on June 17, 2020; the Law amending and supplementing a
number of articles of the Law on Enterprises dated June 17, 2025; and the guiding and
implementing documents thereto,

- Luat Chung khodn s6 54/2019/QH14 dugc Qubc hoi nude Cong hoa xa hoi chu nghia Viét

Nam théng qua ngay 26/11/2019, Luat sira d6i, bd sung mot sé diéu ctia Luat chimg khoan
ngay 29/11/2024 va cac van ban stra d6i, huéng dan thi hanh;
The Law on Securities No. 54/2019/QH14 adopted by the National Assembly of the Socialist
Republic of Vietnam on November 26, 2019, the Law amending and supplementing a number
of articles of the Law on Securities dated November 29, 2024, and the guiding and
implementing documents thereto,

- Nghi dinh s6 155/2020/ND-CP ngéy 31/12/2020 ctia Chinh phti v/v quy dinh chi tiét thi hanh
mot sb diéu cua Luat Chtrng khoén va cac van ban sura ddi, bd sung, thay thé (néu c0);
Decree No. 155/2020/ND-CP dated December 31, 2020 of the Government detailing the
implementation of a number of articles of the Law on Securities, as amended, supplemented
or replaced from time to time (if any);
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Thong tu s6 96/2020/TT-BTC ngay 16/11/2020 ciia B Tai chinh v/v hudng din cong bd
thong tin trén thi truong chimg khoan va cac vin ban stra ddi, bd sung, thay thé (néu co);
Circular No. 96/2020/TT-BTC dated November 16, 2020 of the Ministry of Finance
providing guidance on information disclosure in the securities market as amended,
supplemented or replaced from time to time (if any),

Thong tu sé 116/2020/TT-BTC ngay 31/12/2020 ciia Bo Tai chinh v/v hudng din mot sb
diéu vé Quan trj cong ty ap dung dbi véi cong ty dai chung va cac van ban sira d6i, bo sung,
thay thé (néu co);

Circular No. 116/2020/TT-BTC dated December 31, 2020 of the Ministry of Finance
providing guidance on a number of articles regarding corporate governance applicable to
public companies as amended, supplemented or replaced from time to time (if any);

Thong tu 121/2020/TT-BTC cuia Bo Tai chinh ban hanh ngay 31/12/2020 quy dinh vé hoat
dong ciia cong ty chimg khoan va cac van ban stra d6i, bo sung, thay thé (néu c6);

Circular No. 121/2020/TT-BTC dated December 31, 2020 of the Ministry of Finance
regulating the operations of securities companies as amended, supplemented or replaced
from time to time (if any);

Diéu 1¢ Cong ty C6 phan Chimg khoan Thanh Cong;

The Charter of ThanhCong Securities Company,

Nghi quyét s6 ........ ngdy ../.../2026 cua Dai hoi dong c6 dong Cong ty C6 phan Ching
khoan Thanh Cong.

Resolution No.... dated ...... , 2026 of the General Meeting of Shareholders of ThanhCong

Securities Company.

CHUONG I - QUY PINH CHUNG
CHAPTER I - GENERAL PROVISIONS

Piéu 1. Pham vi diéu chinh va ddi twong ap dung

Article 1. Scope of regulation and scope of application

1.

Pham vi diéu chinh: Quy ché ndi bd vé quan tri (sau day goi tit 1a “Quy ché quan tri” hodc
“Quy ché”) Cong ty C6 phan Chimg khoan Thanh Cong quy dinh cac ndi dung vé vai tro,
quyén va nghia vu cua Dai hoi déng ) dong, HoO1 déng quan tri, Téng Giam ddc; trinh tu,
thu tuc veé triéu tap hop va biéu quyét tai Pai hoi déng ) dong; dé cu, ung cu, bau, mién
nhiém va bai nhiém thanh vién Hoi dong quan tri, Tong Giam ddc va cac hoat dong khac
theo quy dinh tai Diéu 1é Cong ty va cac quy dinh hién hanh khac ciia phép luat.

Scope of Regulation: These Internal Regulations on Corporate Governance (hereinafter
referred to as the “Corporate Governance Regulations” or the ‘“Regulations”) of
ThanhCong Securities Company govern the roles, rights and obligations of the General
Meeting of Shareholders, the Board of Directors and the General Director, the procedures
for convening meetings of and voting at the General Meeting of Shareholders; the
nomination, self-nomination, election, dismissal and removal of members of the Board of
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Directors and the General Director, and other matters in accordance with the Company’s
Charter and applicable laws and regulations.

Déi tuong ap dung: Quy ché nay duoc 4p dung cho cb dong ciia Cong ty, Hoi ddng quan tri,
cac thanh vién Hoi dong quan tri, nguoi diéu hanh doanh nghiép, nguoi phu trach quan tri
Cong ty, cac to chire, ca nhan khac c6 lién quan dén hoat dong quan tri ndi bo ciia Cong ty.

Applicable Subjects: These Regulations shall apply to the Company's shareholders, the
Board of Directors, members of the Board of Directors, executives, the person in charge of
corporate governance, and other organizations and individuals involved in the Company's
corporate governance activities.

Diéu 2. Giai thich thuit ngir

Article 2. Interpretation of terms

Trong Quy ché nay, nhitng thuat ngir dudi day dugc hiéu nhu sau:

In this Regulation, the following terms are construed as follows:

1.

PHDCD : Dai hoi déng ) dong;

GMS : General Meeting of Shareholders;
HDbQT : Hoi ddng quan tri;

BOD : Board of Directors,

TGD : Tong Giam ddc;

CEO : General Director;

UBKT : Uy ban kiém toan/ Audit Committee;

“Cong ty” 1a Cong ty C6 phan Chimg khoan Thanh Céng;

“Company” means ThanhCong Securities Company,

“Quan tri cdng ty” 1a hé théng cac quy tic dé dam bao cho Cong ty duoc dinh hudng diéu
hanh va dugc kiém soat mét cach co hiéu qua vi quyén loi ctia cd dong va nhirng nguoi lién
quan dén Cong ty;

“Corporate governance” is a system of rules to ensure that the Company is effectively
oriented and controlled for the benefit of shareholders and those related to the Company,

“Lu4t Chirng khoan” 1a Luat Chimg khoan sb 54/2019/QH14 di duoc Qudc hdi nude Cong
hoa Xa hoi chu nghia Viét Nam thong qua ngay 26/11/2019;

“Securities Law” means Securities Law No. 54/2019/QHI14 passed by the National
Assembly of the Socialist Republic of Vietnam on November 26, 2019;

“Luit Doanh nghi¢p” 14 Luat Doanh nghiép s6 59/2020/QH14 da dugc Qudc hoi nudce
Cong hoa Xa hoi Chu nghia Viét Nam thong qua ngay 17/06/2020;

“Enterprise Law” means Enterprise Law No. 59/2020/QH14 passed by the National
Assembly of the Socialist Republic of Vietnam on June 17, 2020,
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“Phap luat” 13 tit ca cic van ban quy pham phap luat quy dinh tai Luat Ban hanh vin ban
quy pham phap luat;

“Laws” means all legal documents prescribed in the Law on Promulgation of Legal
Documents;

“Piéu 18 Coéng ty” 1a Piéu 1é cuia Cong ty C6 phan Ching khoan Thanh Cong;
“Company Charter” means the Charter of ThanhCong Securities Company,

“Ngudi ¢6 lién quan’’ 13 c4 nhan hoic t6 chirc duoc quy dinh trong khoan 23 Piéu 4 cia
Luat Doanh Nghiép, khoan 46 Diéu 4 cua Luat Chung khoan;

“Related person” means an individual or organization as defined in Clause 23, Article 4 of
the Law on Enterprises and Clause 46, Article 4 of the Law on Securities,

“Thanh vién ddc 1ap Hoi ddng quan tri” 1a thanh vién Hoi dong quan tri dap ung cac diéu
kién theo quy dinh tai khoan 2 Diéu 155 cua Luét Doanh Nghiép va Diéu 18 Cong ty;
“Independent member of the Board of Directors” means a member of the Board of
Directors who satisfies the conditions stipulated in Clause 2, Article 155 of the Law on
Enterprises and the Company’s Charter,

Picu 3. Bé may quan tri, diéu hanh Céng ty

Article 3. Company's management and administration apparatus

Trén co s& cac quy dinh ctua phap luat, Diéu 1¢ Cong ty va céac quy dinh ndi bo khac, co cau to
chirc quén tri, kiém soét ctia Cong ty bao gom:

Based on the provisions of law, the Company's Charter and other internal regulations, the

Company's organizational structure, governance and control includes:

1.

Pai hoi dong c6 dong;

General Meeting of Shareholders;

Hoi déng quan tri, Uy ban kiém toan truc thudc Hoi déng quan tri;
Board of Directors, Audit Committee under the Board of Directors;
Ban Tong Giam déc.

Board of Management.

CHUONG II - PAT HOI PONG CO PONG
CHAPTER II - GENERAL MEETING OF SHAREHOLDERS

Dieu 4. Vai tro, quyén va nghia vu cia Dai hoi dong co dong

Article 4. Roles, rights and obligations of the General Meeting of Shareholders

l.

DHDCP gdm tit ca cac cd dong co quyén biéu quyét, 1a co quan quyét dinh cao nhat cua
Cong ty.

The GMS, comprising all shareholders with voting rights, is the highest decision-making
body of the Company.



DU THAO / DRAFT

DHDCD c6 quyén va nghia vu sau:
The GMS has the following rights and obligations:

a. Thong qua dinh hudng phat trién ciia Cong ty;

To approve the Company’s development orientations,
. Quyét dinh loai c6 phan va téng sb cb phan cua ting loai dugc quyén chao ban; quyét
dinh muc ¢ tirc hang nim cia timg loai ¢d phan;

To decide on the types of shares and the total number of shares of each type permitted to
be offered; to determine the annual dividend rate for each type of shares,

. Bau, mién nhiém, bii nhiém thanh vién HDQT;

To elect, dismiss, and remove members of the BOD;

. Quyét dinh dau tu hodc ban sd tai san co gia tri tur 35% téng gia tri tai san tr¢ lén dugce
ghi trong bao c4o tai chinh gan nhat ctia Cong ty;

To decide on investment projects or the sale of assets with a value equal to or exceeding

35% of the total value of the Company's assets as stated in the most recent financial
Statements,

. Quyét dinh sira d6i, bd sung Diéu 1¢ Cong ty;

To decide on amendments and supplements to the Company Charter;

. Thong qua bao cdo tai chinh hang nim;

To approve the annual financial statements;

. Quyét dinh mua lai trén 10% téng sb ¢ phén da ban cuia moi loai, trir truong hop mua lai
theo quy dinh tai khoan 2 Diéu 36 Luat Chting khoan;

To decide on the repurchase of more than 10% of the total sold shares of each class,
except for cases of repurchase as prescribed in Clause 2 Article 36 of the Law on
Securities;

. Xem xét, xtr Iy vi pham cta thanh vién Hoi ddng quan tri, gy thiét hai cho Cong ty va
¢ déng Cong ty;

To review and handle violations by members of the Board of Directors that cause damage
to the Company and its shareholders,

i. Quyét dinh t6 chirc lai, giai thé Cong ty;

To decide on reorganization or dissolution of the Company;

i. Quyét dinh ngan sach hodc tong mirc thu lao, thuong va loi ich khac cho Hoi dong quan
tri;

To decide on the budget or total amount of remuneration, bonuses, and other benefits for
the Board of Directors,

. Phé duyét Quy ché quan trj ndi bd; Quy ché hoat dong HPQT;
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To approve the Internal Regulations on Corporate Governance and the Regulations on
the Operation of the BOD;

1. Phé duyét danh sach cong ty kiém toan dugc chap thuan; quyét dinh cong ty kiém toan
duoc chép thuan thuc hién kiém tra hoat dong cua Cong ty, bai mién kiém toan vién duoc
chip thuan khi xét thay can thiét;

To approve the list of accepted audit firms, to decide on the accepted audit firm to conduct
an audit of the Company's operations; and to dismiss the accepted auditor when deemed

necessary,

m. Quyén va nghia vu khac theo quy dinh phap lut.
Other rights and obligations as prescribed by law.

Piéu 5. Quyét dinh to chirc hop va chuan bi tai liéu hop PHPCD

Article 5. Decision on Convening the GMS and Preparation of Meeting Documents

1.

HDQT tri¢u tap PHDPCD thuong nién va bat thuong. HDQT triéu tdp hop DPHDCD bét
thuong theo céc truong hop quy dinh tai khoan 3 Diéu 14 Diéu 1¢ Cong ty.

The BOD shall convene annual and extraordinary GMS. The BOD shall convene an
extraordinary GMS in the cases specified in Clause 3 Article 14 of the Company Charter.

HPQT thong qua thoi gian, dia diém, du thao chuong trinh va ndi dung hop PHPCD.
The BOD shall approve the time, venue, proposed agenda and contents of the GMS.

HDQT phén cong trach nhi¢m chuén bi cac tai liéu lién quan dén noi dung hop BPHDCD cho
Chu tich Hoi dong quan tri, Ban Tong Giam dbc va Thu ky HPQT. Tuy theo timg ndi dung
cu thé, Hoi ddng quan tri phan cong tai liu hop DPHDCD phu hop. Hoi dong quén tri phé
duyét lai toan bg tai liéu hop DPHDCD trudce khi ding 1én trang thong tin dién tir cua Cong
ty.

The BOD shall assign the Chairman of the BOD, the Board of Management and the Secretary
of the BOD to prepare documents relating to matters submitted to the GMS. Depending on
the nature of each agenda item, the BOD shall allocate responsibility for the preparation of
the relevant GMS documents. The BOD shall review and approve all GMS documents prior
to their publication on the Company's website.

Piéu 6. Lap danh sach c6 dong cé6 quyén dw hop
Article 6. Preparation of the List of Shareholders Entitled to Attend the GMS

l.

HDQT cong bd thong tin vé viée chdt danh sach c6 dong c6 quyén tham du hop PHPCD
t6i thiéu hai muoi (20) ngay trudc ngdy ding ky cudi cing. Thong bao ndy duge cong bd
thong tin cho céc co quan churc nang va dang trén trang thong tin dién tir cua Cong ty.

The BOD shall announce the record date for determining shareholders entitled to attend the
GMS at least twenty (20) days prior to such record date. Such announcement shall be
disclosed to the competent authorities and published on the Company's website.

Danh sach cd dong c6 quyén du hop PHPCD duoc 1ap khong qua 10 ngdy trude ngay gui
thong bao moi hop PHDCD.
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The list of shareholders entitled to attend the GMS shall be prepared no later than ten (10)
days before the notice of invitation to the GMS is sent.

Diéu 7. Thong bao triéu tip va chwong trinh hop PHPCD
Article 7. Notice of Invitation and Agenda of the GMS

1.

Thong bao moi hop PHPCPD dugce gui cho tit ca cac cd dong bang phuong thic dé bao dam
dén duoc dia chi lién lac cia c6 dong, dong thoi cong bd trén trang thong tin dién tir cia
Cong ty va Uy ban Chung khoan Nha nuéc, S& giao dich chimg khoan noi ¢ phiéu cua
Cong ty niém yét hodc ding ky giao dich. Ngudi triéu tap hop DPHPCD phai giri thong bao
moi hop dén tit ca cac ¢ dong trong Danh sach ¢b dong c6 quyén du hop chdm nhét 21
ngay trude ngdy khai mac cudc hop (tinh tir ngdy ma thong bao dugc guri hodc chuyén di
mot cach hop 1€). Thong bao moi hop PHDCD gém cac ndi dung chinh nhu sau:

The notice of invitation to the GMS shall be sent to all shareholders by a method that ensures
it reaches the shareholders' contact addresses, and shall be published on the Company's
website and the State Securities Commission and the Stock Exchange where the Company's
shares are listed or registered for trading. The person convening the GMS must send the
notice of invitation to all shareholders in the List of Shareholders entitled to attend the
meeting at least 21 days before the opening date of the meeting (calculated from the date the
notice is sent or transferred in a valid manner). The notice of invitation to the GMS shall
include the following main contents:

a. Tén, dia chi try s¢ chinh, ma s doanh nghiép ctia Cong ty;

Name, head office address, business registration number of the Company,

b. Tén, dia chi lién lac cua c6 dong;

Name and contact address of shareholder,

c. Thoi gian, dia diém t6 chuc hop PHDCD;
Time and place of holding the GMS;

d. No6i dung chuong trinh PHDCD;
Agenda and contents of the GMS;

e. Thoi gian va cach thuc dang ky tham du DPHPCD;
Time and method of registration to attend the GMS;

f. Cac ndi dung khéc.

Other content.
Thong bao moi hop PHPCP duge giri cho tit ca c¢b dong trong danh sach c6 déng co quyén
tham du hop PHDCDP theo khoan 3 Piéu 18 Diéu 18 Cong ty.

The notice of invitation to the GMS is sent to all shareholders on the list of shareholders
entitled to attend the GMS according to Clause 3, Article 18 of the Company Charter.
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3. Chuong trinh hop PHDPCD, cac tai liéu lién quan dén cac van dé s& duoc biéu quyét tai dai
hoi duge guri cho cac cd dong hodc/va ding trén trang thong tin dién tir ciia Cong ty. Trong
truong hop tai liéu khong duoc giri kém thong bao hop Pai hoi dong cb dong, thong bao moi
hop phai néu rd duong din dén toan bo tai lidu hop dé cac ¢ dong co thé tiép can, bao gém:
The agenda of the GMS and documents related to the issues to be voted on at the meeting
shall be sent to shareholders and/or posted on the Company's website. In case the documents
are not sent with the notice of the General Meeting of Shareholders, the notice of invitation
to the meeting must clearly state the link to the entire meeting documents so that
shareholders can access, including:

a. Chuong trinh hop, céc tai li€u s dung trong cudc hop;

Meeting agenda, documents used in the meeting;

b. Danh sach va thong tin chi tiét ciia cac ung vién trong truong hop bau thanh vién Hoi
déng quan tri;

List and details of candidates in case of election of members of the Board of Directors;

c. Phiéu biéu quyét;

Voting ballots,

d. Dy thao nghi quyét d6i v6i timg véan dé trong chuong trinh hop.

Draft resolutions for each issue on the agenda.

4. Cb dong hodc nhom cd dong theo quy dinh tai khoan 2 Diéu 12 Diéu 1é Cong ty cd quyén

kién nghi van dé dua vao chuong trinh hop PHPCP. Kién nghi phai bang van ban va phai
dugc gui dén Cong ty cham nhét 03 ngay lam viéc trudc ngay khai mac cudc hop. Kién nghi
phai ghi rd tén co dong, sb lugng timg loai cd phan ciia ¢6 dong, van dé kién nghi dua vao
chuong trinh hop.
Shareholders or groups of shareholders as prescribed in Clause 2 Article 12 of the Company
Charter shall have the right to propose matters for inclusion in the agenda of the GMS. Such
proposal must be made in writing and sent to the Company no later than three (03) working
days prior to the opening date of the meeting. The proposal must specify the name of the
shareholder, the number of shares of each class held by such shareholder, and the matter
proposed for inclusion in the meeting agenda.

5. Nguoi triéu tap hop DPHPCP phai chip nhan va dua kién nghi nay vao du kién chuwong trinh

va ndi dung cudc hop, trir truong hop quy dinh tai khoan 5 Didu 18 Diéu 1é Cong ty; kién
nghi dugc chinh thic bd sung vao chuong trinh va ndi dung cudc hop néu duoc Pai hoi déng
b dong chap thuén.
The convener of the GMS must accept and include this proposal in the proposed agenda and
content of the meeting, except for the case specified in Clause 5, Article 18 of the Company's
Charter; the proposal will be officially added to the agenda and content of the meeting if
approved by the General Meeting of Shareholders.

Piéu 8. Cach thirc ding ky tham dw PHPCD
Article 8. How to register to attend the GMS
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C6 dong, nguoi dai dién theo Gy quyén cta c6 dong 14 to chire c6 thé truc tiép tham du hop
hodc uy quyén cho mot hodc mot s6 ¢4 nhan, to chirc khac du hop hodc dy hop thong qua
mat trong cac hinh thirc quy dinh tai khoan 3 Diéu 144 Luat Doanh nghiép. Viéc uy quyén
cho c& nhan, td chuc dai dién du hop PHDCD theo quy dinh phai lap thanh van ban. Van
ban Uy quyén duogc 14p theo quy dinh cta phap ludt vé din sy va phai néu rd tén c¢d dong ty
quyén, tén ca nhan, t6 chirc duoc Gy quyén, sb lugng cd phan duge ty quyén, ndi dung uy
quyén, pham vi Gy quyén, thoi han uy quyén, chir ky cia bén uy quyén va bén dugc ty
quyén.

Shareholders or authorized representatives of shareholders who are organizations may
directly attend the meeting or authorize one or more other individuals or organizations to
attend the meeting or attend the meeting through one of the forms specified in Clause 3,
Article 144 of the Law on Enterprises. Authorization for individuals or organizations to
attend the GMS as prescribed must be made in writing. The authorization document is made
in accordance with the provisions of civil law and must clearly state the name of the
authorizing shareholder, the name of the authorized individual or organization, the number
of authorized shares, the content of the authorization, the scope of authorization, the
duration of authorization, and the signatures of the authorizing party and the authorized

party.

C6 dong hodc dai dién dugc uy quyén tham du PHPCP ding ky tham duy tai Dai hoi theo
cach thirc ghi trong Thong bdo mdi hop va xudt trinh cac loai gidy to nhu sau:
Shareholders or authorized representatives attending the GMS register to attend the General
Meeting in the manner stated in the Meeting Invitation and present the following documents:

a. Co dong ca nhan: Gidy moi hop, Thé cin cude/ Thé cin cude cong dan hodc Ho chiéu va
Gidy uy quyén ban gdc (trong truong hop ty quyén).
Individual shareholders: Meeting invitation, Identity card/Citizen identification card or
Passport and original Power of Attorney (in case of authorization).

b. C6 dong phap nhan: Gidy moi hop va Gidy ty quyén ban gbc (trong truong hop ty
quyén).
Institutional shareholders: Meeting invitation and original Power of Attorney (where
attendance is by proxy).

Piéu 9. Thé thirc tién hanh hop va biéu quyét tai cudc hop PHPCD

Article 9. Procedures for conducting meetings and voting at the GMS

1.

Khi tién hanh dang ky c¢6 dong, Ban T6 chite PHPCP cép cho ting c6 dong/ ngudi dugce ty
quyén du hop mot Thé biéu quyét, Phiéu biéu quyét va/ hodc Phiéu bau thanh vién Hoi dong
quan tri, trén d6 c6 ghi Ho tén ¢ dong hodc ngudi duoc ty quyén du hop, S6 ding ky s
hiru, M cb dong, Tong s6 phiéu biéu quyét (s6 ¢d phan so hitu va sb c¢d phan dugc Gy quyén)
ctia ¢6 dong/ ngudi dugc ty quyén du hop do.

Upon registration, the Organizing Committee of the GMS shall issue to each shareholder or
authorized representative attending the meeting a Voting Card, Voting Ballot and/or Ballot
for Election of Members of the Board of Directors, indicating the full name of the
shareholder or authorized representative, registration number, shareholder code, and the

10
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total number of voting rights (including shares owned and shares authorized for
representation) of such shareholder or authorized representative.

C6 d6ng, ngudi dai dién theo ty quyén cua c6 dong 13 t6 chie hodc ngudi duge uy quyén
dén sau khi cudc hop da khai mac c6 quyén dang ky ngay va sau dé co quyén tham gia va
biéu quyét tai dai hoi ngay sau khi diang ky. Chu toa khong c6 trach nhiém dimg dai hoi dé
cho ¢6 déng dén mudn dang ky va hiéu lyc ciia nhimg ndi dung di duge biéu quyét trudc dé
khong thay doi.

Shareholders, authorized representatives of institutional shareholders, or proxies arriving
after the opening of the meeting shall be entitled to register immediately and, upon
registration, participate in and vote at the meeting. The Chairperson shall not be required
to suspend the meeting to accommodate late registration, and the validity of resolutions or
matters voted on prior to such registration shall remain unaffected.

Diéu kién tién hanh: Cudc hop PHPCP duoc tién hanh khi c6 s6 co dong du hop dai dién
trén 50% tong sd phiéu biéu quyét;

Quorum Requirements: The General Meeting of Shareholders shall be conducted when
attending shareholders represent more than fifty percent (50%) of the total voting rights,

Truong hop cudc hop lan thir nhat khong dua diéu kién tién hanh theo quy dinh tai khoan 1
Diéu nay thi thong bao mdi hop lan thir hai dugc giri trong thdi han 30 ngdy, ké tir ngdy du
dinh hop lan thir nhat. Cudc hop PHDCD lan thr hai dwoc tién hanh khi c6 s c6 dong du
hop dai dién tir 33% tong s6 phiéu biéu quyét trd 1én;

If the first meeting fails to satisfy the quorum requirement specified in this Clause, a notice
convening the second meeting shall be sent within thirty (30) days from the scheduled date
of the first meeting. The second GMS shall be conducted when attending shareholders
represent at least thirty-three percent (33%) of the total voting rights;

Truong hop cudc hop lan thir hai khong du diéu kién tién hanh theo quy dinh tai khoan 2
Diéu nay thi théng biao moi hop 1an thir ba phai duoc giri trong thdi han 20 ngay ké tir ngay
du dinh hop lan tht hai. Cudc hop PHPCP lan thr ba duoc tién hanh khong phu thudc vao
tong sd phiéu biéu quyét cta cac ¢ dong dy hop.

If the second meeting fails to satisfy the quorum requirement specified above, a notice
convening the third meeting shall be sent within twenty (20) days from the scheduled date of
the second meeting. The third GMS shall be conducted regardless of the number of voting
rights represented by attending shareholders.

C6 dong/ nguoi dugc ty quyén du hop biéu quyét bang cach danh dau vao phiéu biéu quyét
va bo vao thung phiéu dat tai phong hop va ndp lai Ban kiém phiéu hoic biéu quyét bang
hinh thirc phiéu dién tir, bo phiéu theo quy dinh tai khoan 6 Diéu 13 Piéu 1¢ Cong ty hoic
hinh thirc khac do Cong ty cung cip timg thoi ky. Phiéu biéu quyét hop 18 va da co chir ky
clia c6 dong/ ngudi duoc ty quyén du hop hodc duoc xac thuc bang cac hinh thire khac do
HDQT quy dinh 13 bang ching x4c nhan y kién biéu quyét ciia cd dong vé van dé dugc néu
trong phiéu.

Shareholders or proxies attending the meeting shall vote by marking their voting ballots and
depositing them into the ballot boxes provided at the meeting venue and returning them to
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the Vote Counting Commiittee, or by electronic voting, voting in accordance with Clause 6,
Article 13 of the Company’s Charter, or by any other voting method provided by the
Company from time to time. A voting ballot that is valid and duly signed by the shareholder
or proxy attending the meeting or authenticated by other methods prescribed by the Board
of Directors, shall constitute evidence of such shareholders’ voting intention in respect of
the matters stated therein.

Piéu 10. Cach thirc kiém phiéu
Article 10. Vote Counting Procedures

1.

Ban kiém phiéu do PHDCD bau theo dé nghi cua Chu toa Dai hdi sé& td chirc kiém phiéu
ngay sau khi két thic viéc biéu quyét.

The Vote Counting Committee elected by the GMS upon the proposal of the Chairperson
shall conduct the vote counting immediately after the completion of the voting process.

Khi thuc hién kiém phiéu, cic y kién biéu quyét khong c6 ¥ kién khong dugc tinh vao sb
phiéu tan thanh. HDQT quy dinh cach thirc xac dinh phiéu biéu quyét hop 1& va cac van dé
lién quan vé phiéu biéu quyét.

When counting votes, votes marked 'No Opinion' shall not be counted as votes in favor. The
BOD shall prescribe the method for determining valid votes and matters related to votes.

Cong bd két qua kiém phiéu: Truong Ban kiém phiéu s& cong bd két qua kiém phiéu sau khi
Ban kiém phiéu thuc hién xong nhi¢m vy kiém phiéu tai Dai hoi.
Announcement of vote counting results: The Head of the Vote Counting Committee shall

announce the vote counting results after the Vote Counting Committee has completed its
duties at the GMS.

Két qua biéu quyét duge thong bao ngay tai cudc hop PHPCD sau khi hoan thanh viéc kiém
phiéu, trudng hop viée kiém phiéu kéo dai sang ngay hom sau thi Chit toa c6 trach nhiém
thong bao cho c6 dong/ ngudi dugce ty quyén du hop két qua kiém phiéu thong qua website
cua Cong ty hodc phuong tién dién tir khac.

The voting results will be announced immediately at the GMS after the vote counting is
completed. In case the vote counting is extended to the next day, the Chairman is responsible
for notifying the shareholders/ authorized persons attending the meeting of the vote counting
results via the Company's website or other electronic means.

Piéu 11. Piéu kién dé Nghi quyét PHPCP dwoc thong qua
Article 11. Conditions for adoption of resolutions of the GMS

l.

Cac Nghi quyét dugc thong qua khi duoc s6 ¢d dong so hitu trén 50% téng s6 phiéu biéu
quyét cuia tat ca cd dong du hop tan thanh, trir truong hop quy dinh tai khoan 1 Diéu 21 Diéu
1¢, Khoan 3,4 va 6 Diéu 148 Luat Doanh nghiép.

Resolutions shall be adopted if approved by shareholders representing more than 50% of
the total voting rights of all shareholders attending and voting at the meeting, except for the
cases specified in Clause 1, Article 21 of the Company Charter and Clauses 3, 4 and 6,
Article 148 of the Law on Enterprises.

12
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Céac Nghi quyét PHPCD duoc thong qua bang 100% tong sd c6 phan c6 quyén biéu quyét
1a hop phép va c6 hiéu luc ngay ca khi trinh tu, thii tuc triéu tap hop va thong qua nghi quyét
d6 vi pham quy dinh cta Luat Doanh nghiép va Diéu 18 cong ty.

Resolutions of the General Meeting of Shareholders approved by 100% of the total voting
shares shall be lawful and effective even if the procedures and formalities for convening the
meeting and adopting such resolutions are inconsistent with the provisions of the Law on
Enterprises and the Company Charter.

Piéu 12. Cach thirc phan débi Nghi quyét cua PHDCD
Article 12. How to object to the Resolution of the GMS

C6 ddng hodc nhom cb dong co quyén yéu cau Toa an hodc Trong tai xem xét, hity bd Nghi quyét
hodc mot phén ndi dung Nghi quyét cua DPHDCD theo quy dinh tai Diéu 24 biéu 1¢ Cong ty.

Shareholders or groups of shareholders have the right to request the Court or Arbitration to review
and cancel the Resolution or part of the Resolution of the GMS as prescribed in Article 24 of the
Company Charter.

Piéu 13. Lap bién bian hop PHPCD
Article 13. Minutes of the GMS

1.

Cudc hop DPHDCD phai dugc ghi bién ban va ¢ thé ghi 4m hodc ghi va luu giit dudi hinh
thirc dién tir khac. Bién ban phai 1ap bang tiéng Viét, c6 thé lap thém bang tiéng nudc ngoai
va ¢ cac ndi dung chu yéu sau déy:

Minutes of the GMS must be recorded and may be audio-recorded or recorded and stored
in other electronic forms. Minutes must be prepared in Vietnamese, may be prepared in a
foreign language, and have the following main contents:

a. Tén, dia chi tru so chinh, ma s6 doanh nghiép;
Name, address of the head office, enterprise registration number;

b. Thoi gian va dia diém hop PHDCD;
Time and place of the GMS;

c. Chuong trinh hop va ndi dung cudc hop;

Meeting agenda and content;

d. Ho, tén chu toa va thu ky;

Full name of the chairman and secretary;

e. Toém tat dién bién cudc hop va cac ¥ kién phat biéu tai cudc hop PHPCP vé ting van dé
trong chuong trinh hop;

Summary of the meeting proceedings and opinions expressed at the GMS on each issue
on the meeting agenda,

f. S cb dong va tong s6 phiéu biéu quyét cua cac cd dong du hop, phu luc danh sach ding
ky cb dong, dai dién cb dong du hop véi s6 c¢d phan va sd phiéu bau tuong tng;
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Number of shareholders and total number of votes of shareholders attending the meeting,
appendix of list of shareholders registered, shareholder representatives attending the
meeting with corresponding number of shares and votes,

g. Tbdng s6 phiu biéu quyét ddi véi timg van dé biéu quyét, trong d6 ghi rd phuwong thirc
biéu quyét, tong s6 phiéu hop 18, khong hop 18, tan thanh, khong tan thanh va khong c6 y
kién; ty 18 tuong mg trén tong sb phiéu biéu quyét cua c6 dong dy hop;

Total number of votes for each voting issue, clearly stating the voting method, total
number of valid, invalid, approving, disapproving and abstaining votes, corresponding
ratio to the total number of votes of shareholders attending the meeting;

h. Céc van dé di duoc thong qua va ty 1é phiéu biéu quyét thong qua twong Ung;

Issues passed and corresponding percentage of votes passed;

i. Ho, tén va chit ky cta chii toa va thu ky. Truong hop chu toa, thu ky tir chdi ky bién ban

hop thi bién ban nay c¢6 hiéu lyc néu duoc tat ca thanh vién khac cia HDQT tham dy hop
ky va c6 day du ndi dung theo quy dinh tai khoan nay. Bién ban hop ghi 1 viéc chi toa,
thu ky tir chdi ky bién ban hop.
Full name and signature of the chairman and secretary. In case the Chairman and the
Secretary refuse to sign the minutes, such minutes shall be valid if signed by all other
members of the Board of Directors attending the meeting and containing all contents
prescribed in this Clause. The minutes must clearly state the refusal of the Chairman and
the Secretary to sign the minutes.

Bién ban hop PHDCD phai duoc 1ap xong va thong qua trude khi két thic cude hop. Chi
toa va thu ky cudc hop hodc nguoi khac ky tén trong bién ban hop phai lién déi chiu trach
nhiém vé tinh trung thuc, chinh x4c ctia ndi dung bién ban.

Minutes of the GMS must be completed and approved before the end of the meeting. The
chairman and secretary of the meeting or other person signing the minutes of the meeting
must be jointly responsible for the truthfulness and accuracy of the contents of the minutes.

Bién ban duoc lap bang tiéng Viét va tiéng nudc ngoai déu cé hiéu luc phap 1y nhu nhau.
Trudng hop c6 sy khac nhau vé ndi dung giita bién ban bang tiéng Viét va bang tiéng nudc
ngoai thi ndi dung trong bién ban bang tiéng Viét duoc ap dung.

Minutes made in Vietnamese and foreign languages have the same legal effect. In case of
any difference in content between the minutes in Vietnamese and in foreign languages, the
content in the minutes in Vietnamese shall prevail.

Bién ban hop PHPCP phai cong bd cho céc co quan chirc ning va ding trén trang thong tin
dién tir ctia Cong ty trong thoi han hai muoi bdn (24) gid hoic giri dén tat ca ¢ dong trong
thoi han mudi 1am (15) ngay, ké tir ngay két thiic cudc hop; viée giri bién ban kiém phiéu co
thé thay thé bang viéc dang tai 1én trang thong tin dién tir ctia Cong ty.

Minutes of the GMS must be announced to the competent authorities and posted on the
Company's website within twenty-four (24) hours or sent to all shareholders within fifteen
(15) days from the end of the meeting; sending the minutes of the vote count can be replaced
by posting on the Company's website.
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5. Nghi quyét, Bién ban hop PHPCPD, phu luc danh sach c6 dong ding ky du hop, vin ban uy

quyén tham dy hop, tt ca cac tai liéu dinh kém Bién ban (néu c6) va tai liéu co lién quan
keém theo thong bdo moi hop phai dugc luu giir tai tru sé chinh ctia Cong ty.
Resolutions, Minutes of the GMS, appendix of list of shareholders registered to attend the
meeting with shareholders' signatures, authorization letter to attend the meeting, all
documents attached to the Minutes (if any) and related documents attached to the meeting
invitation must be kept at the Company's head office.

Diéu 14. Cong bd Nghi quyét PHPCD
Article 14. Announcement of Resolution of GMS

Nghi quyét hop PHDCD phai cong bd théng tin cho cic co quan chirc ning va ding trén trang
thong tin dién tir ciia Cong ty trong thoi han hai muoi bon (24) gio hodc giri dén tat ca ¢ dong
trong thdi han muoi 1am (15) ngdy, ké tir ngay nghi quyét dugc thong qua. Trudng hop cong ty co
trang thong tin dién tir, viéc giri nghi quyét c6 thé thay thé bang viéc dang tai 1én trang thong tin
dién tir cua cong ty.

The resolution of the GMS must be announced to the competent authorities and posted on the
Company's website within twenty-four (24) hours or sent to all shareholders within fifteen (15)
days from the date the resolution is passed. In case the company has a website, the sending of the
resolution can be replaced by posting it on the company's website.

Piéu 15. Trinh tw, thii tuc hop PHPCD thong qua Nghi quyét bang hinh thirc 1y y kién bing
van ban

Article 15. Procedures for the GMS to pass Resolutions by collecting written opinions

PHDCD c6 thé thong qua tit ca cac van dé thudc tham quyén ciia minh theo thé thuc 13y v kién
¢6 dong bang van ban va thuc hién theo trinh ty quy dinh tai Piéu 22 Diéu 1¢ Cong ty.

The GMS may approve all matters within its authority by obtaining shareholders' opinions in
writing and following the procedures prescribed in Article 22 of the Company's Charter.

Piéu 16. Trinh tu, thii tuc hop PHPCP théng qua Nghi quyét bang hinh thirc hi nghi truc
tuyén

Article 16. Procedures for the GMS to pass Resolutions via online conference

1.  Thong bao triéu tip hop PHDCD truc tuyén
Notice of convening online GMS

Vigc tri€u tap, 1ap danh sach cd dong, gtri thu moi hop va tai liéu kem theo dugc thyc hién
nhu hinh thirc hop truc tiép néu ¢ Pidu 5 cia Quy ché nay. Nguoi triéu tip hop PHPCD
tryc tuyén phai chuan bi thém tai liéu huéng dan cho cac cd dong dang ky tham du, biéu
quyét, bau ctr truc tuyén. Tai liéu hudng dan duoc ding tai trén trang thong tin dién tir caa
Cong ty va h¢ thong PHDCD.

The convening of the General Meeting of Shareholders (GMS), preparation of the
shareholders’ list, delivery of meeting invitations and accompanying documents shall be
conducted in the same manner as for an in-person meeting as prescribed in Article 5 of this
Regulation.
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The convener of the online GMS shall additionally prepare guidance materials for
shareholders on online registration, attendance, voting and election procedures. Such
guidance materials shall be published on the Company’s website and the online GMS
system.

Céch thuc ding ky tham du DPHPCDP truc tuyén
How to register to attend the online GMS

a. Khi tién hanh dang ky c6 dong va duoc xac dinh 13 ¢6 dong hop 18, Cong ty cip cho mbi
cb dong hodc nguoi dai dién duoc ty quyén mot Tai khoan truy cap dé thuc hién ding ky
tham du dai hoi truc tuyén va bo phiéu truc tuyén.

Upon registration of shareholders and determination of a valid shareholder, the
Company shall provide each shareholder or authorized representative with a Access
Account to register for online attendance at the general meeting and vote online.

b. C6 dong dang nhap bang Tai khoan truy cap va mat khau xac thuc mot 1an (ma OTP) dé

dang ky tham dy Dai hoi tryc tuyén theo huéng dan duge Cong ty giri dén dia chi email
hodc huéng dan dugc ding tai trén website Cong ty. Mdi lan ding nhap, co dong s& dugc
nhan 01 ma OTP khéc nhau dé thuc hién xac thuc.
Shareholders log in with their Access Account and one-time authentication password
(OTP code) to register to attend the online General Meeting according to the instructions
sent by the Company to the email address or the instructions posted on the Company's
website. Each time they log in, shareholders will receive a different OTP code to perform
authentication.

c. Co dong dang ky tham du Pai hdi truc tuyén sau khi cugc hop da khai mac thi van dugc

dang ky tham du va co quyén biéu quyét sau khi hoan thanh dang ky. Ban chu toa khong
dugc dimng cudc hop dé ¢b dong dang ky tham du va hiéu luc ciia cac van dé da tién hanh
biéu quyét khong bi anh hudng.
Shareholders who register to attend the online General Meeting after the meeting has
opened will still be able to register to attend and have the right to vote after completing
the registration. The Presidium may not stop the meeting for shareholders to register to
attend and the validity of the issues that have been voted on will not be affected.

Viéc iy quyén cho ngudi dai dién du hop PHPCP truc tuyén

Authorization for representative to attend online GMS

C6 dong uy quyén cho ngudi khac tham du Pai hoi truc tuyén, phai cung cip day du va bao
mat Tai khoan truy cép ciing nhu cic yéu t6 dinh danh khac do Cong ty cung cap dé ngudi
duoc iy quyén tham gia thao luan, déng gop ¥ kién, bo phiéu truc tuyén cac ndi dung cua
Pai hoi. Co déng va ngudi duge ty quyén chiu trach nhiém d6i v6i viée uy quyén va két qua
b6 phiéu truc tuyén theo Tai khoan truy cap da dugc cap.

Shareholders authorizing others to attend the online General Meeting must provide a
complete and secure Access Account as well as other identification factors provided by the
Company for the authorized person to participate in discussions, contribute opinions, and
vote online on the contents of the General Meeting. Shareholders and authorized persons
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are responsible for the authorization and online voting results according to the granted

Access Account

bicu kién tién hanh/ Quorum Requirements

a. SO o dong ding ky tham du dai hoi dai dién trén 50% tong s6 c6 phan co quyén biéu
quyét ciia Cong ty theo danh sach tai ngay dang ky cudi cung do Téng Cong ty Luu ky

va bu trir chimg khoan Viét Nam cung cép.

Shareholders attending the meeting represent more than 50% of the total voting shares
of the Company according to the list on the last registration date provided by the Vietnam

Securities Depository and Clearing Corporation.

b. Hé théng td chue Pai hoi truc tuyén phai dap ung cac diéu kién sau:

The online General Meeting system must meet the following conditions:

- Duong tmyén cua Hé théng tai dia diém chinh phai lién tuc, on dinh, dam bao sy tham

du ctia cac cd dong khong bi gian doan. Trudng hop viée t6 chic dai hoi bi gian doan
tai dia diém chinh thi Ban t6 chtic dai hoi hodc Ban chu toa phai tom tat lai dién bién
phan gian doan do.

The transmission line of the System at the main location must be continuous and stable,
ensuring that the attendance of shareholders is not interrupted. In case the
organization of the meeting is interrupted at the main location, the Organizing
Committee or the Presidium must summarize the events of that interruption.

Dia diém chinh phai dam bao cac diéu kién vé am thanh, anh sang, dudng truyén,
ngudn dién, phuong tién dién tir va cac trang thiét bi khac theo yéu cau va tinh chat
cua cuQc hop truc tuyén.

The main location must ensure conditions for sound, lighting, transmission lines,
power sources, electronic devices and other equipment according to the requirements
and nature of the online meeting.

DPam bao an toan thong tin, gitt bi mat Tai khoan truy cap vao Hé thong. Moi thong tin
tiép nhan va cung cip trén Hé théng dam bao nguyén tic bao mat thong tin va phu hop
v6i1 cac quy dinh cua Luit an toan thong tin mang.

Ensure information security, keep the account accessing the System confidential. All
information received and provided on the System ensures the principle of information
security and complies with the provisions of the Law on Network Information Security.

Dir li€u dién tir cua chuong trinh Dai hoi truc tuyén phai dugc luu gitt, trich xuét dugc
tir Hé théng.
Electronic data of the online GMS must be stored and extracted from the System.

Hinh thirc thong qua Nghi quyét cia PHPCP tryc tuyén.

Form of passing Resolution of online GMS.

Nghi quyét cia PHPCD dugc thong qua theo quy dinh tai Didu 21 Piéu 1¢ Cong ty.
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Resolutions of the GMS are adopted in accordance with the provisions of Article 21 of the
Company Charter.

6.  Céach thirc bo phiéu truc tuyén
Method of Online Voting

a. Co dong st dung Tai khoan truy cap va ma OTP dé dang nhap vao trang web theo hudng
dan dugc ding tai trén website Cong ty dé thyuc hién biéu quyét.
Shareholders use their Access Account and OTP code to log in to the website according
to the instructions posted on the Company's website to vote.

b. Cb dong quyét dinh chon biéu quyét bang hinh thirc danh déu chon vao 01 trong 03 6
tuong Gmg “Tan thanh”, “Khoéng tan thanh”, “Khéng c6 y kién” d6i véi ting ndi dung xin
¥ kién cuia c6 dong trén Hé thong. Két qua biéu quyét theo ting ndi dung s& duoc Ban
kiém phiéu bao cdo dai hoi ngay sau khi hoan tt cong tac kiém phiéu biéu quyét.
Shareholders decide to vote by checking one of the three corresponding boxes "Agree",
"Disagree", "No opinion" for each content of shareholder opinion on the System. The
voting results for each content will be reported to the meeting by the Vote Counting
Committee immediately after completing the vote counting.

c. C6 dong co quyén bicu quyét 1a co dong da dang ky tham dy Pai hoi truc tuyén tinh dén

thoi diém biéu quyét va sd lugng ¢ dong nay 1a co so dé tinh ty 1¢ phiéu biéu quyét cia
cb dong. Truong hop cd dong di dang ky tham du Pai hoi tryc tuyén nhung khong thuc
hién biéu quyét thi dugce hiéu la ¢ dong d6 bo phiéu “Khong ¥ kién” dbi véi cac ndi dung
xin y kién c¢6 dong tuong tng.
Shareholders with voting rights are shareholders who have registered to attend the online
General Meeting up to the voting time and the number of shareholders is the basis for
calculating the voting ratio of shareholders. In case a shareholder has registered to
attend the online General Meeting but does not vote, it is understood that the shareholder
voted "No opinion" on the contents of the corresponding shareholder's opinion request.

d. Khi diéu hanh dai hoi, Ban chu toa phai thong bao thoi diém két thic bo phiéu trén Hé
thdng dé cd dong thyc hién quyén ciia minh, trudng hop cb dong gap truc tric vé viée bd
phiéu trén H¢ théng c6 thé lién hé vé sb hotline theo thong bdo ctia Ban t6 chirc dai hoi
dé dugc hudng dan, hd trg hoan thanh viéc bo phiéu. Ké tir thoi diém Hé thong déng noi
dung bo phiéu, c6 dong khong co quyén thay dbi bat cir ndi dung nao di bo phiéu, két
qua bo phiéu cta cd dong dugc ghi nhan trén Hé théng theo Tai khoan truy cap 1a két qua
cubi cung va khong dugc phép khiéu nai/khiéu kién lién quan dén két qua nay.

When conducting the meeting, the Presidium must announce the end of voting on the
System for shareholders to exercise their rights. In case shareholders have problems
voting on the System, they can contact the hotline number as notified by the Organizing
Commiittee for instructions and support to complete the voting. From the time the System
closes the voting content, shareholders do not have the right to change any voted content.
The voting results of shareholders recorded on the System according to the Access
Account are the final results and no complaints/claims are allowed regarding this result.

7. Céach thic kiém phiéu truc tuyén/ Method of Online Vote Counting
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Sau khi dong Hé théng bo phiéu, Ban kiém phiéu dugc DPHDPCPD thong qua tai dai hoi c6
trach nhiém kiém tra két qua bo phiéu truc tuyén dé tong hop két qua biéu quyét.

After closing the Voting System, the Vote Counting Committee approved by the GMS at the
meeting is responsible for checking the online voting results to summarize the voting results.

Thong bao két qua kiém phiéu/ Announcement of vote counting results

Két qua biéu quyét duoc Ban Chu toa hodc Ban kiém phiéu cong bd ngay tai Pai hdi truc
tuyén.

Voting results are announced by the Presidium or the Vote Counting Committee right at the
online GMS.

Lap bién ban hop BPHDCD/ Minutes of the GMS

a. Viéc 1ap bién ban PHDCD duogc thuc hién nhu quy dinh tai Piéu 13 Quy ché nay;
The minutes of the GMS shall be prepared as prescribed in Article 13 of these
Regulations,

b. Bién ban dugc 1ap xong phai thong qua tai cudc hop DPHDCP truc tuyén.
The minutes must be approved at the online GMS.

Cong bd Nghi quyét DPHDCD

Announcement of Shareholders' Meeting Resolution

a. Nghi quyét DPHPCD duoc doc va théng qua trude khi bé mac Pai hoi truc tuyén.
The Resolution of the GMS is read and approved before the closing of the online General
Meeting.

b. Nghi quyét, Bién ban hop PHDPCD, phu luc danh sach cd dong dang ky du hop kém chir

ky ctia 6 dong, van ban ity quyén tham du hop, tat ca cac tai liéu dinh kém Bién ban (néu
c6) va tai liéu 6 lién quan kém theo thong bao moi hop dugc cong bd thong tin dugce
thuc hién theo quy dinh tai Diéu 14 Quy ché nay.
Resolutions, Minutes of the GMS, appendix of list of shareholders registered to attend the
meeting with shareholders' signatures, authorization documents to attend the meeting, all
documents attached to the Minutes (if any) and related documents attached to the meeting
invitation notice shall be disclosed in accordance with the provisions of Article 14 of this
Regulation.

Piéu 17. Trinh tu, thi tuc hop PHPCD truec tiép két hop véi truce tuyén
Article 17. Procedures for direct and online meetings of the GMS

l.

Can ctr vao tinh hinh thuc t&, HPQT ciing c6 thé quyét dinh triéu tap DPHDPCD theo hinh
thirc hop truc tiép két hop véi hop PHPCD truc tuyén.

Based on the actual situation, the BOD may also decide to convene the GMS in the form of
an in-person meeting combined with an online General Meeting of Shareholders.

HPQT ban hanh vin ban hudng dan t6 chirc hop PHPCD truc tiép két hop véi truc tuyén
nay dua trén cac quy dinh vé t6 chirc hop va chuén bj tai liéu hop Dai héi déng cd dong, lap
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danh sach c6 dong, giri thu moi hop, thé thirc tién hanh hop, biéu quyét va cac thu tuc khac
tai Didu 16 Cong ty, Quy ché nay va quy dinh phap luat co lién quan.

The BOD shall issue guidelines for organizing the in-person and online GMS of this in-
person and online GMS based on the regulations on organizing meetings and preparing
documents for the GMS, making a list of shareholders, sending meeting invitations, meeting
procedures, voting and other procedures in the Company's Charter, this Regulation and
relevant legal regulations.

CHUONG III - HOI PONG QUAN TRI
CHAPTER III —- BOARD OF DIRECTORS

bieu 18. Vai tro, quyen va nghia vu cia Hoi dong quan tri

Article 18. Roles, rights and obligations of the Board of Directors

1.

HDQT la co quan quan 1y Cong ty, co toan quyén nhan danh Cong ty dé quyét dinh, thuc
hién quyén va nghia vu cua cong ty, trir cic quyén va nghia vu thudc thim quyén cua
DPHDCD.

The BOD is the Company's management body, with full authority to decide and exercise the
Company's rights and obligations on behalf of the Company, except for the rights and
obligations under the authority of the GMS.

Quyén va nghia vy cia HPQT do luat phap, Piéu 1é cong ty va PHPCD quy dinh. Cu thé,
HDQT c6 nhitng quyén han va nghia vy sau:

The rights and obligations of the BOD are stipulated by law, the Company Charter and the
GMS. Specifically, the BOD has the following rights and obligations:

a. Quyét dinh chién luoc, ké hoach phat trién trung han va ké hoach kinh doanh hing nim
cua Cong ty;
Decide on the Company's strategy, medium-term development plan and annual business

plan;

b. Kién nghi loai c6 phan va tong s ¢ phan dugc quyén chao ban cia timg loai;
Propose the type of shares and the total number of shares of each type that can be offered
for sale;

c. Quyét dinh ban cb phan chua ban trong pham vi s6 ¢ phan duoc quyén chao ban cua
ting loai; quyét dinh huy dong thém vén theo hinh thic khéc;

Decision to sell unsold shares within the number of shares allowed to be offered for sale
of each type; decision to raise additional capital in other forms;

d. Quyét dinh gia ban c6 phan va trai phiéu ciia Cong ty;
Decide on the selling price of the Company's shares and bonds;

e. Quyét dinh mua lai ¢ phan theo quy dinh tai khoan 1 va khoan 2 Piéu 133 Lu4t Doanh
nghiép;
Decision to repurchase shares as prescribed in Clause 1 and Clause 2, Article 133 of the
Law on Enterprises;
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Quyét dinh phuong an dau tu va du an dau tu trong thidm quyén va gi6i han theo quy dinh
cua phép luat;

Decide on investment plans and investment projects within the authority and limits
prescribed by law,

. Quyét dinh giai phap phat trién thi truong, tiép thi va cong nghé;

Decide on market development, marketing and technology solutions,

. Théng qua hop dong mua, ban, vay, cho vay va hop dong, giao dich khéac c6 gia tri tir
35% tong gia tri tai san trd 1én dugc ghi trong bao cdo tai chinh gan nhat cta Cong ty trir
hop dong, giao dich thudc thim quyén quyét dinh cua Pai hoi ddng cd dong theo quy
dinh tai diém d khoan 2 Diéu 138, khoan 1 va khoan 3 Diéu 167 Luat Doanh nghiép va
Piéu 1é Cong ty;

To approve contracts for purchase, sale, borrowing, lending and other contracts or
transactions with a value equal to or exceeding 35% of the total assets recorded in the
Company’s latest financial statements, except for contracts and transactions falling
within the authority of the General Meeting of Shareholders as prescribed in Point d
Clause 2 Article 138 and Clauses 1 and 3 Article 167 of the Law on Enterprises and the
Company Charter;

Chép thuan cac hop déng, giao dich quy dinh tai khoan 2 Diéu 44 biéu 1¢ Cong ty;
Approve the contracts and transactions specified in Clauses 2, Article 44 of the Company
Charter;

Bau, mién nhiém, bai nhiém Chu tich HPQT; b6 nhiém, mién nhiém, ky két hop dong,
cham dut hop dong dbi voi Tong Giam ddc va ngudi quan 1y quan trong khac do Piéu 18
cong ty quy dinh; quyét dinh tién luvong, thu lao, thuong va loi ich khac ctia nhitng ngudi
quan 1y d6; ctr ngudi dai dién theo ty quyén tham gia Hoi dong thanh vién hoic PHPCD
& cong ty khac, quyét dinh mirc thu lao va quyén loi khac cta nhitng ngudi do;

Elect, dismiss, remove the Chairman of the BOD; appoint, dismiss, sign contracts,
terminate contracts with the General Director and other important managers as
prescribed in the Company Charter; decide on salaries, remuneration, bonuses and other
benefits of those managers, appoint authorized representatives to participate in the
Board of Members or GMS at other companies, decide on remuneration and other
benefits of those people;

. Giam sat, chi dao Téng Giam ddc va ngudi quan 1y khac trong diéu hanh cong viéc kinh
doanh hang ngay ciia Cong ty;

Supervise and direct the General Director and other managers in the daily business
operations of the Company;

Quyét dinh co céu to chtrc, quy ché quan 1y ndi bo ciia Cong ty, quyét dinh thanh 1ap cong
ty con, chi nhanh, vin phong dai dién va viéc gop von, mua c6 phan cia doanh nghiép
khac;
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Decide on the organizational structure and internal management regulations of the
Company, decide on the establishment of subsidiaries, branches, representative offices
and capital contribution and purchase of shares of other enterprises;

. Duyét chuong trinh, ndi dung tai li¢u phuc vu hop PHDCD, triéu tdp hop PHDPCD hodc
liy y kién dé PHDCP thong qua nghi quyét;

Approve the agenda and content of documents for the GMS, convene the GMS or collect
opinions for the GMS to pass resolutions,

. Trinh bao céo tai chinh hing nim di dugc kiém toan 1én DPHPCD;

Submit audited annual financial statements to the GMS;

. Kién nghi murc ¢6 tic duoc tra; quyét dinh thoi han va thu tuc tra cd tic hodc xu 1y 15
phat sinh trong qué trinh kinh doanh;

Propose the level of dividends to be paid; decide on the time limit and procedures for
paying dividends or handling losses arising during the business process;

. Kién nghi viéc to churc lai, giai thé Cong ty; yéu cau pha san Cong ty;
Proposing the reorganization and dissolution of the Company; requesting the bankruptcy
of the Company;

. Quyét dinh ban hanh Quy ché hoat dong HPQT, Quy ché ndi bd vé quan tri cong ty sau
khi dugc PHDCD thong qua; quyét dinh ban hanh Quy ché hoat dong ctia UBKT truc
thuoc HPQT, Quy ché vé cong bd thong tin ciia cong ty;

Decision to promulgate the BOD' Operating Regulations, Internal Regulations on
Corporate Governance after being approved by the GMS; decision to promulgate the
Operating Regulations of the Audit Committee under the BOD, Regulations on
information disclosure of the company,

Quyén va nghia vu khéc theo quy dinh cua Luat Doanh nghiép, Luat Ching khoén, quy
dinh khac cua phap luat.

Other rights and obligations as prescribed by the Law on Enterprises, the Law on
Securities, and other provisions of law.

HDQT phii bao cao DPHDCD két qua hoat dong ciia HDQT theo quy dinh tai Didu 280 Nghi
dinh s6 155/2020/ND-CP ngay 31 thang 12 nim 2020 ctia Chinh phii quy dinh chi tiét thi
hanh mot sb diéu cua Luat Chimg khoan.

The BOD must report to the GMS on the results of the BOD' activities in accordance with
Article 280 of Decree No. 155/2020/ND-CP dated December 31, 2020 of the Government
detailing the implementation of a number of articles of the Law on Securities.

Trach nhiém vé thiét hai va bdi thuong:

Liability for damages and compensation:

a. Thanh vién HPQT, Tong Giam ddc va nguoi diéu hanh khac vi pham nghia vu, trach

nhiém trung thuc va can trong, khong hoan thanh nghia vu cia minh phai chiu trach nhiém
vé nhitng thiét hai do hanh vi vi pham ctia minh gay ra.
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Members of the BOD, General Director and other executives who violate their
obligations and responsibilities of honesty and prudence and fail to fulfill their
obligations shall be responsible for damages caused by their violations.

b. Céng ty bdi thuong cho nhimg ngudi di, dang hodc c6 thé tré thanh mot bén lién quan

trong cac vu khiéu nai, kién, khoi to (bao gém cac vu viéc dan sy, hanh chinh va khong
phai 13 cac vu kién do Cong ty 1a ngudi khoi kién) néu ngudi d6 da hodc dang 1a thanh
vién Hoi dong quan tri, Téng Giam ddc, ngudi didu hanh khac, nhan vién hodc dai dién
dugc Cong ty uy quyén di hodc dang thuc hién nhiém vu theo uy quyén ctua Cong ty,
hanh dong trung thuc, can trong vi loi ich ctia Cong ty trén co s& tuan tha lut phap va
khong ¢ bang chimg x4c nhan rang nguoi d6 da vi pham trach nhiém ctia minh.
The Company shall indemnify any person who has been, is or may become a party to any
claim, lawsuit or prosecution (including civil and administrative cases other than those
initiated by the Company) if such person has been or is a member of the BOD, General
Director, other executive officer, employee or representative authorized by the Company
who has been or is performing duties as authorized by the Company, acting honestly and
prudently for the benefit of the Company in compliance with the law and there is no
evidence to confirm that such person has breached his or her responsibilities.

c. Chi phi bdi thudng bao gdm chi phi phan quyét, cac khoan tién phat, cac khoan phai thanh

toan phat sinh trong thyc té (ké ca phi thué luat su) khi giai quyét nhitng vu viéc nay trong
khuon kho luat phép cho phép. Cong ty c6 thé mua bao hiém cho nhitng nguoi nay dé
tranh nhiing trach nhiém bdi thudng néu trén.
Compensation costs include judgment costs, fines, and actual payments (including
attorneys' fees) incurred in resolving these cases within the framework of the law. The
Company may purchase insurance for these people to avoid the above compensation
liabilities.

d. Thanh vién HDQT , Tong Giam ddc va nguoi diéu hanh khac ¢é quyén tra ctru s6 dang

ky co dong ctia Cong ty, danh sach c6 dong, so sach va hd so khac cia Cong ty vi nhitng
muc dich lién quan t6i chirc vu ctia minh véi diéu kién cac thong tin nay phai dugc bao
mat.
Members of the BOD, the General Director and other executives have the right to look
up the Company's shareholder register, list of shareholders, books and other records of
the Company for purposes related to their positions, provided that this information must
be kept confidential.

5. Quyén duoc cung cip thong tin cia thanh vién HPQT:
Right of Members of the BOD to Access Information:

a. Thanh vién Hoi dong quan tri c6 quyén yéu cau Téng Giam ddc, Phé Tong Giam dbc,
nguoi quan 1y khac trong cong ty cung cip thong tin, tai lidu vé tinh hinh tai chinh, hoat
dong kinh doanh ctia cong ty va cuia don vi trong cong ty.

Members of the Board of Directors have the right to request the General Director, Deputy
General Director, and other managers in the company to provide information and
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documents on the financial situation and business activities of the company and of units
within the company.

b. Nguoi quan 1y dugc yéu cau phai cung cap kip thoi, ddy du va chinh xac thong tin, tai
lidu theo yéu cau cua thanh vién Hoi dong quan tri.
The manager is required to provide timely, complete and accurate information and
documents as requested by the Board of Directors members.

6. T6 chirc dao tao, tap huin vé quan tri cong ty va cac k¥ ning can thiét cho thanh vién Hoi
ddng quan tri, Tong giam dbc, Ngudi phu trach quan tri cong ty va ngudi quan Iy khac cua
cong ty.

The Company shall organize training and capacity-building programs on corporate
governance and other necessary skills for members of the Board of Directors, the General
Director, the person in charge of corporate governance, and other managers of the Company.

Diéeu 19. Dé cir, irng cir, bau, mi€n nhiém va bai nhiém thanh vién HDQT

Article 19. Nomination, candidacy, election, dismissal and removal of members of the BOD

1.  Nhiém ky va s6 luong thanh vién HDQT
Term and number of members of the BOD

a. Nhiém ky cua thanh vién HDQT khong qua 05 nim va c6 thé dugc bau lai v6i s6 nhiém

ky khong han ché. Mot ca nhan chi dugc bau 1am thanh vién doc 1ap HDQT ciia mot cong
ty khong qua 02 nhiém ky lién tyc. Truong hop tat ca thanh vién HPQT cung két thic
nhiém ky thi cc thanh vién d6 tiép tuc 1a thanh vién HDQT cho dén khi ¢ thanh vién
méi dugc bau thay thé va tiép quan cong viéc.
The term of office of a member of the BOD shall not exceed 05 years and may be re-
elected for an unlimited number of terms. An individual may only be elected as an
independent member of the BOD of a company for no more than 02 consecutive terms. In
case all members of the BOD end their terms at the same time, such members shall
continue to be members of the BOD until a new member is elected to replace them and
take over the work.

b. S6 lugng thanh vién Hoi dong quén tri 14 tir 03 dén 11 ngudi. SO lugng thanh vién HDQT
ctia nhiém ky do PHDCD thong qua theo dé xuét cia HDQT.

The number of members of the BOD is from 03 to 11 people. The number of members of
the BOD for the term is approved by the GMS upon the proposal of the BOD.

2. Co ciu, tiéu chuan va diéu kién cua thanh vién HDQT
Structure, standards and conditions of BOD members
a. SO luong thanh vién HPQT doc lap ciia Cong ty phai dam bao quy dinh sau:

The total number of independent members of the Board of Directors must ensure the
following regulations:

- €06 tdi thiéu 01 thanh vién doc 1ap trong truong hop cong ty c¢6 s thanh viéen HDQT
tir 03 dén 05 thanh vién;
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There must be at least 01 independent member in case the company has 03 to 05
members on the BOD;

C0 tdi thiéu 02 thanh vién doc 1ap trong trudng hop cong ty c6 s thanh vién HDQT
tir 06 dén 08 thanh vién;

There must be at least 02 independent members in case the company has from 06 to
08 members on the BOD;

C0 tdi thiéu 03 thanh vién doc 1ap trong trudng hop cong ty c6 s thanh vién HDQT
tir 09 dén 11 thanh vién.

There must be at least 03 independent members in case the company has 09 to 11
members on the BOD.

b. S6 lugng thanh vién HDQTkhéng diéu hanh ciia Cong ty phai dam bao quy dinh sau:

The number of non-executive members of the BOD of the Company must comply with the

following requirements:

C6 t6i thiéu 01 thanh vién khong diéu hanh trong truong hop cong ty ¢ s6 thanh vién
HPQT tir 03 dén 05 thanh vién;

At least 01 non-executive member in the case where the Company has from 03 to 05
members of the BOD;

C6 t6i thiéu 02 thanh vién khong diéu hanh trong truong hop cong ty c6 sb thanh vién
HDQT tir 06 dén 08 thanh vién;

At least 02 non-executive members in the case where the Company has from 06 to 08
members of the BOD;

C6 t6i thiéu 03 thanh vién khong diéu hanh trong truong hop cong ty c6 sb thanh vién
HDQT tir 09 dén 11 thanh vién.

At least 03 non-executive members in the case where the Company has from 09 to 11
members of the BOD.

c. Cong ty han ché ti da thanh vién HPQT kiém nhiém chtrc danh diéu hanh cta Cong ty
dé dam bao tinh doc l1ap cua HPQT.

The Company shall limit the number of BOD members who concurrently hold executive

positions of the Company to ensure the independence of the BOD.

d. Thanh vién HDQT khong nhét thiét phai 1a c6 dong ctia Cong ty.

A member of the Board of Directors need not be a shareholder of the Company.

e. Tiéu chuan va di€u ki¢n thanh vién Hoi dong quan tri

Standards and conditions for Board of Directors members

Khong thudc d6i twong quy dinh tai khoan 2 Diéu 17 cta Luat Doanh nghiép;
Not falling within the cases specified in Clause 2, Article 17 of the Law on Enterprises;

Co trinh d§ chuyén mon, kinh nghiém trong quan tri kinh doanh hodc trong linh vuyc,
nganh, nghé kinh doanh ciia cong ty va khong nhat thiét phai la c6 dong ciia cong ty;
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Have professional qualifications and experience in business administration or in the
company's field, industry or business line and do not necessarily have to be a
shareholder of the company,

- Lacd dong ca nhan so hitu it nhat 5% tong sé ¢d phan phd théng; hoic Ngudi khac 6
trinh d§ chuyén mon, kinh nghiém trong quan ly kinh doanh va trong linh vuc ngan
hang, tai chinh, chiing khoan;

Be an individual shareholder owning at least five percent (5%) of the total ordinary
shares, or be another person possessing professional qualifications and experience in
business management and in the fields of banking, finance and securities,

- Khong dong thoi la thanh vién HDQT, thanh vién Hoi dong thanh vién, Gidm

d6c/Tong Giam dbc cua cong ty ching khoan khac; khong dong thoi 1 thanh vién
HDQT, thanh vién Hoi dong thanh vién trén 05 cong ty khac;
Not concurrently serving as a member of the BOD, a member of the Board of Members,
or the Director/General Director of another securities company; and not concurrently
serving as a member of the BOD or Members' Council of more than five (05) other
companies,

- Khong duogc tung 1a thanh vién HPQT hoac dai dién theo phéap luat ciia mot cong ty
bi phé san hodc bi cAm hoat dong do nhitng vi pham phap luat nghiém trong.
Have never been a member of the Board of Directors or the legal representative of an
enterprise that has been declared bankrupt or prohibited from operating due to serious
violations of law.

f. Tiéu chuén va diéu kién thanh vién doc lap HPbQT:
Standards and conditions for independent members of the BOD:

- Khong phai la nguoi dang lam viéc cho cong ty, cong ty me hodc cong ty con ctia cong
ty; khong phai 1a nguoi da tig lam viéc cho cong ty, cong ty me hodc cong ty con cua
cong ty it nhét trong 03 nam lién trudc do;

Not being a person currently working for the company, parent company or subsidiary
of the company, not being a person who has worked for the company, parent company
or subsidiary of the company for at least the previous 03 consecutive years,

- Khéng phai 1a ngudi dang huong luong, thi lao tir cong ty, trir cac khoan phu cip ma
thanh vién Hoi ddng quan tri duoc hudng theo quy dinh;
Not a person receiving salary or remuneration from the company, except for
allowances that Board of Directors members are entitled to according to regulations;

- Khong phai 1a ngudi ¢6 vo hoac chéng, bd dé, bb nudi, me dé, me nudi, con dé, con

nudi, anh rudt, chi rudt, em rudt 1a cd déng 16n ciia cong ty; 1a ngudi quan 1y cia cong
ty hodc cong ty con ctia cong ty;
Not being a person whose wife or husband, biological father, adoptive father,
biological mother, adoptive mother, biological child, adopted child, biological
brother, biological sister, or biological sibling is a major shareholder of the company;
is a manager of the company or a subsidiary of the company;
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- Khong phai 12 nguoi truc tiép hodc gian tiép s¢ hitu it nhat 01% tong s6 cd phan c6
quyén biéu quyét cta cong ty;
Not being a person who directly or indirectly owns at least 01% of the total number of
voting shares of the company,

- Khéng phai 1a ngudi di timg 1am thanh vién HDQT, Ban kiém soat ctia cong ty it nhit
trong 05 nam lién trude do, trir truong hop dugce bd nhiém lién tuc 02 nhiém ky;
Not a person who has been a member of the BOD or Board of Supervisory of the

company for at least the previous 5 consecutive years, except in the case of being
appointed for 2 consecutive terms;

- Céc tiéu chuin khac quy dinh ctia phap lut va tai khoan 2 diéu 155 Lu4t Doanh nghiép.
Other standards prescribed by law and in Clause 2, Article 155 of the Law on
Enterprises.

Dé cir, tmg cir thanh vién HDQT

Nomination and candidacy for membership of the BOD

a. Truong hop da xac dinh duge ung cir vién HDQT, Cong ty phai cong bd thong tin lién
quan dén cac g cir vién toi thiéu 10 ngdy trude ngay khai mac hop PHDCD trén trang
thong tin dién tir cia Cong ty dé c¢6 dong co thé tim hiéu vé cac tmg ctr vién nay trude khi
b6 phiéu. Ung ctr vien HDQT phai c6 cam két bang van ban vé tinh trung thuc, chinh xac
cua cac thong tin cd nhan dugc cong bd va phai cam két thuc hién nhiém vu mot cach
trung thuc, can trong va vi lgi ich cao nhét cua Cong ty néu duoc bau 1am thanh vién
HPQT. Théng tin lién quan dén tng ctr viéen HPQT duoc cong bd bao gom:
In case the BOD candidates have been identified, the Company must disclose information
related to the candidates at least 10 days before the opening date of the GMS on the
Company's website so that shareholders can learn about these candidates before voting.
The BOD candidates must have a written commitment to the honesty and accuracy of the
disclosed personal information and must commit to performing their duties honestly,
carefully and in the best interests of the Company if elected as a member of the BOD.
Information related to the BOD candidates to be disclosed includes:

- Ho tén, ngay, thang, nam sinh;
Full name, date of birth;

- Trinh d¢ chuyén mon;

Professional qualifications;

- Qua trinh cong tac;

Work process;

- Céc chirc danh quan 1y khéc (bao gdbm ca chirc danh HPQT cuia cong ty khac);

Other management positions (including positions on the BOD of other companies),

- Loiich c6 lién quan t&1 Cong ty va cac bén co lién quan cua Cong ty;

Interests related to the Company and its related parties;
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- Cong ty dai chiing phai c6 trach nhiém cong bd thong tin vé cac cong ty ma Gng ctr
vién dang nam giit chirc vu thanh vién HDQT, cac chie danh quan 1y khac va cac loi
ich o lién quan tdi cong ty ciia tng ctr vién HPQT (néu co).

Public companies must be responsible for disclosing information about companies in
which candidates hold positions as members of the BOD, other management positions,
and interests related to the company of candidates for the BOD (if any).

b. Céc c¢6 dong nam gilr c6 phan pho thong cd quyén gop so quyén bi€u quyét dé dé cir cac

mg vién HPQT. C6 dong hodc nhom cb dong nam giit tir 10% dén dudi 20% téng sb cd
phan c6 quyén biéu quyét dugc dé cir mot (01) tng vién; tir 20% dén dudi 30% duoc dé
cir t6i da hai (02) timg vién; tir 30% dén dudi 50% dugc dé cir ti da ba (03) tmg vién; tir
50% dén dudi 65% dugc dé cir toi da bén (04) tmg vién va tir 65% tr& 1én dugce dé ctr du
sO g vién.

Shareholders holding ordinary shares may aggregate their voting rights for nomination
of candidates to the BOD. Shareholders or groups of shareholders holding from 10 % to
less than 20 % of the total number of shares with voting rights may nominate one (01)
candidate; from 20 % to less than 30% may nominate up to two (02) candidates, from
30% to less than 50 % may nominate up to three (03) candidates, from 50 % to less than
65 % may nominate up to four (04) candidates and from 65 % or more may nominate the
full number of candidates.

Trudng hop sé luong tng cir vien HPQT thong qua dé cir va tmg cir van khong di s6
lwong can thiét theo quy dinh, HDQT duong nhiém gidi thidu thém tng ctr vién hodc to
chirc dé ctr theo quy dinh tai Diéu 1é cong ty, Quy ché ndi bo vé quan tri cong ty va Quy
ché hoat dong cia HPQT. Viéc HPQT duong nhiém gidi thiéu thém ung ctr vién phai
duge cong b 10 rang trude khi DHDCD bicu quyét bau thanh vién HDQT theo quy dinh
cua phap luat.

In case the number of candidates for the BOD through nomination and candidacy is still
not enough remains insufficient as required by applicable regulations, the incumbent
BOD shall introduce additional candidates or organize nominations in accordance with
the provisions of the Company Charter, the Internal Regulations on Corporate
Governance and the Operating Regulations of the BOD. The introduction of additional
candidates by the incumbent BOD must be clearly announced before the GMS votes to
elect members of the BOD in accordance with the provisions of law.

Céch thirc bau thanh vién HPQT
How to elect members of the BOD

a.

Viéc bau cir (ké ca bau bo sung) thanh vién HPQT thuc hién theo phwong thirc bau don
phiéu theo quy dinh tai khoan 3 Diéu 148 Luét Doanh nghiép.

The election (including additional election) of members of the BOD shall be carried out
by cumulative voting as prescribed in Clause 3, Article 148 of the Law on Enterprises.

. C6 dong c6 quyen bau cho chinh minh néu c¢6 dong do co tén trong danh sach tng ctr vién

ghi trong phiéu bau ctr.
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A shareholder has the right to vote for himself/herself if such shareholder is included in
the list of candidates stated in the ballot.

. Phiéu bau cir duoc guri dén b dong kém theo Thu moi hop (trong truong hop di co théng
tin ing ctr vién) hodc phat tai budi hop PHPCPD hoic giri qua hé théng dién tir tiy cach
thirc to chirc cudc hop. Trén mdi phiéu bau c6 ghi mi cb dong, sb cb phiéu so hiru va/
hoidc dai dién, co6 dong dau treo ctia Cong ty. C dong phai kiém tra s6 c¢6 phan ghi trén
phiéu bau, néu co sai sot phai thong bao lai ngay tai thoi diém nhan phiéu.

The ballots are sent to shareholders together with the Invitation Letter (in case the
candidate information is available) or distributed at the General Meeting of Shareholders
or sent via the electronic system depending on the method of organizing the meeting. Each
ballot has the shareholder code, number of shares owned and/or represented, and the
Company's seal. Shareholders must check the number of shares written on the ballot, if
there is any error, they must notify immediately upon receipt of the ballot.

. Phiéu bau cir khong hop 18 1a phiéu thuéc mot hodc nhiéu truong hop sau:

An invalid ballot is a ballot that falls into one or more of the following cases:

- Ghi ndi dung trén phiéu bau bang viét chi;

Write the content on the ballot in pencil;

- Gach tén céac ung cur vién;

Ballots on which the names of candidates are crossed out;

- Phiéu bau khong theo miu in sén do Ban T6 chtrc phat ra, phiéu khong c6 dau treo ctia
Cong ty, hodc da tay xo6a, cao sira, viét thém ndi dung khic ngoai quy dinh cho phiéu
bau;

Ballots that do not follow the pre-printed form issued by the Organizing Committee,
do not have the Company's seal, or have been erased, scratched, edited, or have
additional content written outside the regulations for the ballot;

- S6 tng vién ma c6 dong/ngudi dai dién dugc Gy quyén tham dy bau 16n hon sb lugng
thanh vién HPQT dugc PHDCD thong qua;

The number of candidates selected by the shareholder/authorized representative
exceeds the number of BOD to be elected as approved by the GMS;

- Phiéu c6 tong s6 phi€u bau cho cac ung cu vién cua c6 dong hoac dai dién 16n hon
tong so phiéu duogc phép bau;

The total number of votes allocated to the candidates exceeds the total number of votes
that the shareholder or authorized representative is entitled to cast;

- Phiéu nop sau khi Ban kiém phiéu dd m& niém phong thiing phiéu;
Ballots are submitted after the Ballot Counting Committee has opened the sealed
ballot box;

- Khéng c6 chit ky/ khong ghi 18 ho tén cua cd dong/ ngudi dai dién dugc Gy quyén
tham du.
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The ballot does not bear the signature and/or full name of the shareholder or
authorized representative attending the meeting.

5. Truong hop mién nhiém, bdi nhiém va b6 sung thanh vién HDQT

Cases of dismissal, removal and addition of members of the BOD

a. PHPCPD mién nhiém thanh vién HDQT trong truong hop sau day:
The GMS shall dismiss a member of the BOD in the following cases:

Khong du tiéu chuén va diéu kién theo quy dinh tai Piéu 155 cua Luit Doanh nghiép;
Not meeting the standards and conditions prescribed in Article 155 of the Law on
Enterprises,

C6 don tir chire va dugc chap thuan;

Have a resignation letter and it is accepted;

b. DPHDCD bai nhiém thanh vién HDQT trong truong hgp sau day:
The GMS shall dismiss a member of the BOD in the following cases:

Khoéng tham gia cac hoat dong ctia HPQT trong 06 thang lién tuc, trir trudng hop bat
kha khang;

Not participating in the activities of the BOD for 06 consecutive months, except in
cases of force majeure;

Céc truong hop khac theo quy dinh ctia Didu 1é Cong ty va phap lut;
Other cases as provided for by the Company's Charter and applicable laws.

c. Khi xét thay can thiét, PHPCD quyét dinh thay thé thanh vién HPQT; mién nhiém, bai
nhiém thanh vién HDQT ngoai truong hop quy dinh da néu trén.

When deemed necessary, the GMS decides to replace members of the BOD; dismiss or

remove members of BOD other than in the cases specified above.

d. HPQT phai tridu tap hop PHPCPD dé bau bo sung thanh vién HDQT trong truong hop
sau day:
The BOD must convene a GMS to elect additional members of the BOD in the following
cases:

- S6 thanh vién HPQT bi giam qua mot phan ba so v6i s6 lugng hién hanh. Truong hop

nay, HDQT phai triéu tap hop PHDCD trong thoi han 60 ngay ké tir ngay s thanh
vién bi giam qua mot phan ba;

The number of members of the BOD decreases by more than one-third of the current
number of members. In such case, the BOD must convene a GMS within sixty (60) days

from the date on which the number of Board members is reduced by more than one-
third;

S6 luwong thanh vién doc 1ap HPQT giam xudng, khong bao dam ty 18 theo quy dinh
tai diém a khoan 2 Piéu 18 Quy ché nay;
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The number of independent members of the BOD has decreased, not ensuring the ratio
as prescribed in Point a, Clause 2, Article 18 of these Regulations;

- Trir truong hop quy dinh tai diém a va diém b khoan nay, PHPCP bau thanh vién méi
thay thé thanh vién HDQT dé bi mién nhiém, bi nhiém tai cudc hop gan nhit.
Except for the cases specified in Point a and Point b of this Clause, the GMS shall
elect new members to replace members of the BOD who have been dismissed or
removed at the most recent meeting.

6.  Thong bao vé bau, mién nhiém, bii nhiém thanh vién HPQT.

Notice of election, dismissal and removal of members of the BOD.

a.

Thong bao vé thong tin tng vién: Trudng hop di xac dinh duoc tng cir vien HDQT, Cong
ty phai cong b thong tin lién quan dén cac tng ctr vién t6i thiéu 10 ngay trude ngay khai
mac hop DPHDCD trén trang thong tin dién tir ctia Cong ty dé c6 dong co thé tim hiéu vé
cac ing clr vién ndy trude khi bo phiéu.

Notification of candidate information: In case the BOD candidates have been identified,
the Company must disclose information related to the candidates at least 10 days before
the opening date of the GMS on the Company's website so that shareholders can learn
about these candidates before voting.

Thong bao vé viée bau ctr thanh vién HPQT sé dugc théng bao cung lic v6i thong bao
thong tin ing vién hoac theo thong bao moi hop hodc theo thoi han khac phu hop véi quy
dinh cua phap luat.

Notice of election of members of the BOD shall be announced at the same time as the
announcement of candidate information or according to the meeting invitation or
according to other deadlines in accordance with the provisions of law.

. Viéc bau, mién nhiém, bai nhiém thanh vién HPQT duoc coéng bd theo quy dinh phap

luat vé cong b thong tin trén thi trudng chimg khoan va dang tai trén website ciia Cong
ty.

The election, dismissal and removal of members of the BOD are announced in
accordance with the law on information disclosure on the stock market and posted on the
Company's website.

7. Cach thirc gi6i thidu tmg vién thanh vién HDQT: Trudng hop s lugng tmg cir viéen HDQT
thong qua dé ctr va ung cir van khong du sé luong can thiét theo quy dinh, HDQT duong
nhiém gidi thiéu thém tng cir vién hodc t6 chirc dé cir theo quy dinh tai Diéu 18 cong ty.
Viéc HPQT gidi thiéu thém tmg ctr vién phai dugc cong bé rd rang trude khi PHPCP biéu
quyét bau thanh vién HPQT theo quy dinh cta phap luat.

Method of introducing candidates for BOD: In case the number of BOD candidates through
nomination and candidacy is still not enough as required, the incumbent BOD shall

introduce additional candidates or organize nominations as prescribed in the Company
Charter. The BOD's introduction of additional candidates must be clearly announced before

the GMS votes to elect BOD members as prescribed by law.
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Bau, bdi nhiém, mién nhiém Chu tich HDBQT va Pho Cha tich thuong truc HDQT: Chu tich
HPQT va Pho Chu tich thudng truc HDQT do HPQT bau, mién nhiém, bai nhiém trong s6
cac thanh vién HDQT; dong thoi quyét dinh cia HPQT duoc théng qua bang biéu quyét tai
cudc hop, lay y kién bang vin ban hodc hinh thirc khac (néu c6) theo Diéu 1& Cong ty.
Election, dismissal, removal of the Chairman of the BOD and the Standing Vice Chairman
of the BOD: The Chairman of the BOD and the Standing Vice Chairman of the BOD are
elected, dismissed, removed from office by the BOD from among the members of the BOD;
at the same time, the decisions of the BOD are passed by voting at meetings, taking written
opinions or other forms (if any) according to the Company's Charter.

Piéu 20. Thu lao va cac lgi ich khac ciia thanh vién HPQT
Article 20. Remuneration and other benefits of members of the BOD

1.

Cong ty co quyén tra thu lao, thuéng cho thanh vién HDQT theo két qua va hidu qua kinh
doanh.

The Company has the right to pay remuneration and bonuses to members of the BOD based
on business results and efficiency.

Thanh vién HPQT duoc hudng thu lao cong viéc va thudng. Thu lao cong viéc dugce tinh
theo s6 ngdy cong can thiét hoan thanh nhiém vu cua thanh vién HDQT va mtc thu lao mbi
ngay. HDQT dy tinh mirc th lao cho timg thanh vién theo nguyén tic nhét tri. Tong mirc
thu lao va thudng cua Ho1 dé)ng quan tri do PHDBCD quyét dinh tai cudc hop thuong nién.
Members of the BOD are entitled to remuneration and bonuses. The remuneration is
calculated based on the number of working days required to complete the duties of the Board
members and the daily remuneration. The BOD estimates the remuneration for each member
based on the principle of consensus. The total remuneration and bonuses of the BOD are
decided by the GMS at the annual meeting.

Thu lao cua ting thanh vién HDQT dugc tinh vao chi phi kinh doanh ctia Cong ty theo quy
dinh cua phap luat vé thué thu nhép doanh nghiép, dugc thé hién thanh muc riéng trong bao
céo tai chinh hang nim ctia Cong ty va phai bao cao DPHDCD tai cudc hop thudng nién.
The remuneration of each member of the BOD is included in the Company's business
expenses according to the provisions of the law on corporate income tax, shown as a separate
item in the Company's annual financial statements and must be reported to the GMS at the
annual meeting.

Thanh vién HPQT nim giit chtrc vu diéu hanh bao gém ca chirc vu Chu tich va Pho Chu
tich hoac thanh vién Hoi déng quan tri lam viéc tai cac tiéu ban cua HDQT hoac thuc hién
nhitng cong viéc khac ngoai pham vi nhi€ém vu thong thuong cia mdt thanh vién Hoi déng
quén tri, c6 thé duoc tra thém thi lao dudi dang mot khoan tién cong tron goi theo timg lan,
lwong, hoa hong, phan trim loi nhuan hodc dudi hinh thirc khac theo quyét dinh cuia HPQT.
Members of the BOD who hold executive positions, including the Chairman and Vice
Chairman, or who serve on commiittees of the BOD, or perform duties beyond the ordinary
scope of responsibilities of a Board member, may be paid additional remuneration in the
form of a lump-sum payment for each assignment, salary, commission, a percentage of
profits, or in another form as determined by the BOD.
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Thanh vién HDQT c6 quyén duoc thanh toan tit ca cac chi phi di lai, an, ¢ va cac khoan chi
phi hop 1y khac ma ho da phai chi tra khi thyc hi¢n trach nhiém thanh vién HPQT cta minh,
bao gém ca cac chi phi phat sinh trong vi¢c t&i tham dyu cac cugc hop PHPCD, HPQT hoic
c4c tiéu ban ciia HDQT.

Board members are entitled to be reimbursed for all travel, accommodation, meals and other
reasonable expenses incurred by them in performing their Board member responsibilities,

including expenses incurred in attending meetings of the GMS, the BOD or subcommittees
of the BOD.

Thanh vién HPQT c6 thé duge Cong ty mua bao hiém trach nhiém sau khi c6 su chép thuan
cia PHPCP. Bao hiém nay khong bao gém bao hiém cho nhing trach nhiém cta thanh vién
Hoi dong quan trj lién quan dén viéc vi pham phap luat va Diéu 1¢ cong ty.

Members of the BOD may be covered by liability insurance purchased by the Company,
subject to the approval of the GMS.

Diéu 21. Trinh tw va thi tuc to chire hop HPQT
Article 21. Order and procedures for organizing BOD meetings

1.

S6 lugng cude hop toi thiéu:

Minimum number of meetings:

HPQT phai hop it nhat mdi quy 01 1an va co thé hop bat thuong.

The BOD must meet at least once a quarter and may hold extraordinary meetings.

Céc truong hop phai triéu tap hop HPQT bat thuong: Cha tich HPQT triéu tap hop HPQT
trong truong hop sau day:

Cases where an extraordinary meeting of the BOD must be convened: The Chairman of the
BOD convenes a meeting of the BOD in the following cases:

a. Codé nghi ctia Uy ban kiém toan hodc thanh vién doc lap HbQT;
At the request of the Audit Committee or an independent member of the BOD;
b. C6 dé nghi cua Tong Giam ddc hodc it nhat 05 ngudi quan 1y khéc;
At the request of the General Director or at least 05 other managers,
c. Co d& nghi cua it nhat 02 thanh vién HPQT;
At the request of at least 02 members of the BOD;
d. Céc truong hop khac (néu co).
Other cases (if any).
Thong bao hop HDQT:
Notice of BOD meeting:
a. Chu tich HDQT phai triéu tap hop HDQT trong thoi han 07 ngay lam viéc ké tir ngay

nhan dugc dé nghi quy dinh tai khoan 3 Diéu 30 Diéu 1é Cong ty. Truong hop khong triéu
tap hop Hoi déng quan tri theo dé nghi thi Chua tich HPQT phai chiu trach nhiém vé
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nhirng thiét hai xay ra d6i voi Cong ty; ngudi dé nghi co quyén thay thé Chu tich HDQT
triéu tap hop HDQT.

The Chairman of the BOD must convene a meeting of the BOD within seven (07) working
days from the date of receipt of a request specified in Clause 3, Article 30 of the Company
Charter. If the Chairman fails to convene the meeting as requested, he/she shall be liable
for any damage caused to the Company, the requesting person(s) shall have the right to
convene the meeting in place of the Chairman.

b. Chu tich HDQT hodc ngudi triéu tap hop HDQT phai giri thong bao mdi hop cham nhat

14 01 ngay lam viéc trude ngay hop. Thong bao moi hop phai xac dinh cu thé thoi gian va
dia diém hop, chuong trinh, cac van dé thao luan va quyét dinh. Thong bio mdi hop phai
kém theo tai liéu str dung tai cudc hop va phiéu biéu quyét cua thanh vién.
The Chairman of the BOD or the person convening the BOD meeting must send a meeting
invitation at least 01 working day before the meeting date. The meeting invitation must
specify the time and location of the meeting, the agenda, the issues to be discussed and
decided. The meeting invitation must be accompanied by documents used at the meeting
and the members' voting ballots.

c. Théng bao mdi hop HPQT c6 thé giri bang gidy moi, dién thoai, fax, phuong tién dién tir
hozc phuong thirc khac do Piéu 1é cong ty quy dinh va bao dam dén duogc dia chi lién lac
ctia ting thanh vién Hoi ddng quan tri duoc dang ky tai Cong ty.

Notice of BOD' meeting may be sent by invitation, telephone, fax, electronic means or
other methods as prescribed in the Company's Charter and guaranteed to reach the
contact address of each member of the BOD registered with the Company.

Diéu kién t6 chirc hop Hoi dong quan tri
Conditions for Holding a BOD Meeting

Cudc hop HPQT dugc tién hanh khi ¢é tir 3/4 tong s thanh vién tré 1én dy hop. Truong hop
cudc hop dugc tridu tap theo quy dinh tai khoan nay khong d s6 thanh vién du hop theo quy
dinh thi dugc triéu tap 1an thir hai trong thoi han 07 ngay ké tir ngay du dinh hop lan thir
nhét. Trudng hop nay, cude hop duoc tién hanh néu c6 hon mot nira s6 thanh vién HDPQT
du hop.

A meeting of the BOD shall be conducted when at least three-quarters (3/4) of the total
number of members are present. If the meeting convened in accordance with this Clause does
not satisfy the quorum requirement, a second meeting shall be convened within seven (07)
days from the intended date of the first meeting. In such case, the meeting may proceed if
more than one-half of the members of the BOD attend.

Céach thuc biéu quyét: Thanh vién HPQT duoc coi 1a tham du va biéu quyét tai cudc hop
trong truong hop sau day:

Voting method: A member of the BOD is considered to attend and vote at the meeting in the
following cases:

a. Tham dy va biéu quyét truc tiép tai cudc hop;

Attend and vote directly at the meeting;
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b. Uy quyén cho ngudi khac dén du hop va biéu quyét theo quy dinh tai khoan 7 Diéu nay;

Authorize another person to attend and vote at the meeting in accordance with Clause 7
of this Article;

c¢. Tham dy va biéu quyét théng qua hoi nghi truc tuyén, bo phiéu dién tir hodc hinh thirc
dién tir khac;

Attend and vote via online conference, electronic voting or other electronic form;

d. Gui phiéu biéu quyét dén cudc hop thong qua thu, fax, thu dién tu.

Send voting ballots to the meeting via mail, fax, email.

Trudng hop giri phiéu biéu quyét dén cude hop théng qua thu, phiéu biéu quyét phai dung
trong phong bi dén kin va phai dugc chuyén dén Chii tich HPQT cham nhat 1a 01 gio
trude khi khai mac. Phiéu biéu quyét chi dugc mé trude sy ching kién cia tit ca nhimng
nguoi du hop.

In case of sending the ballot to the meeting by mail, the ballot must be contained in a
sealed envelope and must be delivered to the Chairman of the Board of Directors at least
01 hour before the opening. The ballot may only be opened in the presence of all
attendees.

Céch thirc théng qua nghi quyét cia HDQT: Nghi quyét, quyét dinh cia HDQT dugc thong
qua néu dugc da sb thanh vién du hop tan thanh; trudng hop s6 phiéu ngang nhau thi quyét
dinh cudi cung thudc vé phiacoy kién cua Chu tich HDQT.
Method of passing resolutions of the BOD: Resolutions and decisions of the BOD are passed
if approved by the majority of members attending the meeting, in case of equal votes, the
final decision belongs to the side with the opinion of the Chairman of the BOD.

Viéc ity quyén cho ngudi khac du hop cta thanh vién HPQT: Thanh vién phai tham du day
du cac cude hop HPQT. Thanh vién duoc Gy quyén cho ngudi khac du hop va biéu quyét
néu duoc da sd thanh vién HDQT chap thuan.

Authorization of other persons to attend meetings of BOD members: Members must attend
all BOD meetings. Members may authorize other persons to attend meetings and vote if
approved by a majority of BOD members.

Lap bién ban hop HPQT: Cac cudc hop HPQT phai dugc ghi bién ban va cé thé ghi am, ghi
va luu giir dudi hinh thirc dién tir khic. Bién ban phai 1ap bang tiéng Viét va co thé 1ap thém
bang tiéng nudc ngoai, bao gdm cac ndi dung cha yéu sau day:

Minutes of BOD meetings: BOD meetings must be recorded and may be recorded, recorded

and stored in other electronic forms. Minutes must be prepared in Vietnamese and may be
prepared in a foreign language, including the following main contents:

a. Tén, dia chi tru s¢ chinh, ma s6 doanh nghié¢p;

Name, head office address, business registration number;

b. Thoi gian, dia diém hop;

Time and place of meeting,
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¢. Muc dich, chuong trinh va ndi dung hop;

Purpose, agenda and content of the meeting;

d. Ho, tén tung thanh vién du hop hodc nguoi dugc uy quyén du hop va cach thic dy hop;
ho, tén cac thanh vién khong du hop va ly do;
Full name of each member attending the meeting or authorized person attending the
meeting and method of attending the meeting; full name of members not attending the
meeting and reason;

e. Van dé dugc thao luan va bi€u quyét tai cudc hop;

Issues discussed and voted on at the meeting;

f. Tom tit phat biéu y kién cua tirng thanh vién dy hop theo trinh tu dién bién cua cudc hop;
Summarize the opinions of each member attending the meeting in chronological order;

g. Két qua biéu quyét trong d6 ghi rd nhitng thanh vién tan thanh, khong tan thanh va khong
c6 ¥ kién;
Voting results, clearly stating the members who approve, disapprove and have no
opinion,

h. Van d¢ di dugc thong qua va ty 1¢ biéu quyét thong qua tuong mg;

The issue passed and the corresponding passing percentage;

i. Ho, tén, chit ky chu toa va nguoi ghi bién ban, trir trudng hop quy dinh tai khoan 9 Piéu
nay.
Full name and signature of the chairman and the person taking the minutes, except for
the case specified in Clause 9 of this Article.

Truong hop chi toa va/hodc thu ky tir chdi ky Bién ban hop HPQT nhung néu duoc tat ca
thanh vién khac cia HDQT tham du hop ky va c6 ddy du noi dung theo quy dinh tai cac
diéma, b, c, d, d, e, g va h khoan 8 Diéu nay thi bién ban nay c6 hiéu lyc.

In case the chairman and/or secretary refuses to sign the Minutes of the BOD meeting, but
if signed by all other members of the BOD attending the meeting and containing full content

as prescribed in points a, b, ¢, d, dd, e, g and h, Clause 8 of this Article, these minutes shall
be valid.

Thong bao nghi quyét, quyét dinh cia HDQT: Cong bé thong tin theo quy dinh phap luat vé
cong bd thong tin trén thi truong chimg khoan va phai dugc luu giit tai tru s¢ chinh ciia Cong
ty.

Announcement of Resolutions and Decisions of the BOD: Resolutions and decisions of the
BOD shall be disclosed in accordance with the laws on information disclosure in the
securities market and must be kept at the Company's head office.

Lay v kién bang van ban:

Written opinion:
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a. Viéc td chire hop HPQT c6 thé thay thé bang hinh thuc 13y y kién bang van ban. S6 luong
tham gia biéu quyét khong thip hon s6 lwong thanh vién téi thiéu theo quy dinh dé tién
hanh hop HPQT theo quy dinh tai Diéu 1¢ cong ty.

A meeting of the BOD may be replaced by obtaining written opinions from its members.
The number of participating members must not be less than the minimum quorum
required for a BOD meeting as prescribed in the Company Charter.

b. Y kién phan hoi bang vin ban (c6 chit ky cta cac thanh vién HPQT) phai duoc gti cho

Ngudi phu trach quan tri cong ty chdm nhét sau 03 (ba) ngay lam viéc ké tir ngay nhan
duoc tai li¢u hodc theo thoi han yéu cAu tra 101 néu tai van ban léy y kién. Néu sau thoi
han yéu cdu tra 101, thanh vién nao khéng tra 161 xem nhu khong thyuc hién quyén biéu
quyét.
Written feedback (signed by the members of the BOD) must be sent to the Corporate
Governance Officer no later than 03 (three) working days from the date of receipt of the
document or within the required response period stated in the request for feedback. If
after the required response period, any member does not respond, it is considered that
he/she has not exercised his/her voting rights.

c. Nhitng vin dé dugc 1ay ¥ kién bang vin ban ciing s& dugc thong qua trén co so ¥ kién tan

thanh cua da s6 thanh vién HPQT c6 quyén biéu quyét. Y kién tra 10i bang vin ban cta
cac thanh vién HPQT phai dugc tong hop thanh Bién ban kiém phiéu, theo d6 ghi rd ndi
dung cin cac thanh vién cho ¥ kién, cac y kién tra 10i gdm “tdn thanh/khong tan
thanh/khong ¢ ¥ kién”. Bién ban kiém phiéu phai co chit ky cia Chi tich HDQT va
Nguoi phu trach quén tri cong ty.
Matters submitted for written consultation shall be approved upon obtaining affirmative
votes from a majority of the BOD members entitled to vote. Written responses from BOD
members must be compiled into a vote-counting record, clearly stating the matters
submitted for consultation and the responses of each member (“Approve”,
“Disapprove”, or “No Opinion”). The vote-counting record must be signed by the
Chairman of the BOD and the Person in Charge of Corporate Governance.

d. Nghi quyét theo hinh thirc liy y kién bang vin ban duoc thong qua trén co s ¥ kién tan

thanh cua da sb thanh vién HPQT c6 quyén biéu quyét. Nghi quyét loai ndy c6 hiéu lyc
va gia tri nhu nghi quyét duoc céac thanh vién HPQT thong qua tai mdt cudc hop duogc
triéu tap va td chirc theo thong 1.
A resolution in the form of a written opinion is passed on the basis of the approval of the
majority of the members of the BOD with voting rights. This type of resolution has the
same effect and validity as a resolution passed by the members of the BOD at a meeting
convened and held in accordance with the usual practice.

Diéu 22. Lya chon, bé nhiém, mién nhiém Ngudi phu trich quan tri cong ty
Article 22. Selection, appointment and dismissal of the person in charge of corporate
governance
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Tiéu chuan ctua Ngudi phu trach quan tri cong ty: Nguoi phu trach quan tri cong ty khong
duoc d@)ng thoi 1am viée cho t6 chire kiém toan duoc chép thuan dang thyc hién kiém toan
cac bao céo tai chinh ctia Cong ty.

Standards for the Corporate Governance Officer: The Corporate Governance Officer must
not concurrently work for an approved auditing organization that is auditing the Company's
financial statements

Viéc bd nhiém Ngudi phu trach quan tri cong ty: Hoi dong quan tri ciia Cong ty phai bd
nhiém it nhit 01 ngudi phu trach quan tri cong ty dé hd tro cong tic quan tri cong ty tai doanh
nghiép. Ngudi phu trach quan tri cong ty c6 thé kiém nhiém lam Thu ky cong ty theo quy
dinh tai khoan 5 Diéu 156 Luat Doanh nghiép.

Appointment of Corporate Governance Olfficer: The Board of Directors of the Company must
appoint at least 01 Corporate Governance Olfficer to support corporate governance at the
enterprise. The Corporate Governance Officer may concurrently hold the position of
Company Secretary as prescribed in Clause 5, Article 156 of the Enterprise Law.

Céc truong hop mién nhiém Ngudi phu trach quan tri cong ty: HPQT c6 thé bai nhiém, mién
nhiém Ngudi phu trach quan trj Cong ty khi can nhung khong trai véi cac quy dinh ctia phap
luat vé lao dong.

Cases of dismissal of the Corporate Governance Officer: The BOD may dismiss or remove

the Corporate Governance Officer when necessary, but not contrary to the provisions of the
law on labor.

Théng bao bd nhiém, mién nhiém Nguoi phu trach quan tri cong ty: Cong ty phai to chirc
thong bao vé viéc bo nhiém, mién nhiém Ngudi phu trach quan tri Cong ty ciing nhu thuc
hién cong bd thong tin theo quy dinh ctia phap luat chtng khodn, cac quy dinh cta phap luat
va Piéu 16 Cong ty.

Notice of appointment and dismissal of the Corporate Governance Olfficer: The Company
must organize the announcement of the appointment and dismissal of the Corporate

Governance Officer as well as make information disclosure in accordance with the
provisions of securities law, legal provisions and the Company Charter.

Quyén va nghia vu cia Nguoi phu trach quan tri cong ty.

Rights and obligations of the person in charge of corporate governance.

a. Tu vin HPQT trong viéc t6 chirc hop PHPCD theo quy dinh va cac cong viéc lién quan
gitta Cong ty va c6 dong;
Advise the BOD on organizing the GMS in accordance with regulations and related work
between the Company and shareholders,

b. Chuan bi cac cudc hop HPQT va DPHPCP theo yéu cau caa HPQT;
Prepare BOD meetings and GMS as required by the BOD;

c. Tu van vé thu tuc cua cac cudc hop;

Advice on meeting procedures;

d. Tham dy céc cudc hop;
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Attend meetings,

. Tu van thu tuc 1ap cac nghi quyét cia HDQT phu hop véi quy dinh cua phap luat;

Consulting on procedures for preparing resolutions of the BOD in accordance with legal
regulations;

Cung cap cac thong tin tai chinh, ban sao bién ban hop HPQT va céc thong tin khac cho
thanh vién HDQT;

Provide financial information, copies of BOD meeting minutes and other information to
BOD;

. Giam sat va bao cao HDQT vé hoat dong cong b thong tin ctia Cong ty;

Monitor and report to the BOD on the Company's information disclosure activities;

. La dau moi lién lac vdi cac bén cd quyén loi lién quan;

Act as a point of contact with stakeholders,

Béo mét thong tin theo cac quy dinh cua phap ludt va biéu 1& cong ty;

Keep information confidential according to the provisions of law and the Company
Charter,

Céc quyén va nghia vu khéc theo quy dinh cta phap luat.
Other rights and obligations as prescribed by law.

Piéu 23. Uy ban kiém toan trwc thugc HPQT
Article 23. Audit Committee under the Board of Directors

1.

Quyén va nghia vu cia UBKT

Rights and obligations of the Audit Committee

UBKT c¢6 cac quyén, nghia vy theo quy dinh tai Diéu 161 Luat Doanh nghiép va cac quyén,
nghia vu sau:

The Audit Committee has the rights and obligations as prescribed in Article 161 of the Law
on Enterprises and the following rights and obligations:

a.

Xay dung Quy ché hoat dong cia UBKT va trinh HPQT thong qua.

Develop the Audit Committee's operating regulations and submit them to the BOD for
approval.

. C6 quyén tiép can cac tai liéu lién quan dén tinh hinh hoat dong ctia Cong ty, trao ddi voi

cac thanh vién HPQT khac, Tong Giam dbc, Ké toan trudng va can bo quan 1y khac dé
thu thap thong tin phuc vu hoat dong cia UBKT;

Have the right to access documents related to the Company's operations, discuss with
other members of the BOD, the General Director, Chief Accountant and other managers
to collect information for the Audit Committee's operations,

. Co6 quyén yéu cau dai dién to chuc kiém toan dugc chap thuan tham dy va trd 101 cac van

dé lién quan dén bao cdo tai chinh kiém toan tai cudc hop cia UBKT;
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Have the right to request representatives of approved auditing organizations to attend
and answer questions related to audited financial statements at meetings of the Audit
Committee,

d. St dung dich vu tu van phap luat, ké toan hodc céc tu vain khéac bén ngoai khi can thiét;

Use outside legal, accounting or other consulting services as needed;

e. Xay dung va trinh HDQT cac chinh sach phat hién va quéan Iy rui ro, dé xuét voi Hoi dong
quan tri cac giai phap xur 1y rui ro phat sinh trong hoat dong ctia Cong ty;
Develop and submit to the BOD policies on risk detection and management, propose to
the Board of Directors solutions to handle risks arising in the Company's operations;

f. Lap bao cao bang van ban giri dén HPQT khi phat hién thanh vién HPQT, Téng Giam
dbc va ngudi quan 1y khac khong thuc hién ddy du trach nhiém theo quy dinh tai Luat
Doanh nghiép va Diéu 1¢ Cong ty.

Prepare a written report to the BOD when discovering that a member of the BOD, the
General Director and other managers do not fully perform their responsibilities as
prescribed in the Law on Enterprises and the Company Charter.

g. Cac quyén va nghia vu khac theo quy dinh ctia phép luat.
Other rights and obligations as prescribed by law.

Diéu 24. Thanh phan UBKT
Article 24. Composition of the Audit Committee

1.

UBKT c¢6 tir 02 thanh vién tré 1én. Cha tich UBKT phai 1a thanh vién UBKT doc 1ap. Céc
thanh vién khac cia UBKT phai 14 cac thanh vién UBKT khéng diéu hanh.

The Audit Committee shall consist of two or more members. The Chairman of the Audit
Commiittee shall be an independent member of the BOD. The other members of the Audit
Commiittee shall be non-executive members of the BOD.

Thanh vién UBKT phai c6 kién thirc vé ké toan, kiém toan, c6 hiéu biét chung vé phap luat
va hoat dong cua Cong ty va khong thude cac truong hop sau day:
Audit Committee members must have knowledge of accounting and auditing, have general

understanding of the law and operations of the Company and must not fall into the following
cases:

a. Lam viéc trong bo phan ké toan, tai chinh cua Cong ty;
Work in the accounting and finance department of the Company;,

b. La thanh vién hay nhan vién ctia cong ty kiém toan duoc chép thuan thuc hién kiém toan
céc bao céo tai chinh ctia Cong ty trong 03 nam lién trudc do.

Be a member or employee of an auditing company approved to audit the Company's
financial statements for the previous 3 consecutive years.

Chu tich UBKT phai c6 bang t6t nghiép dai hoc tré 1én thudc mot trong cac chuyén nganh
kinh té, tai chinh, ké toan, luat, quan tri kinh doanh.
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The Chairman of the Audit Committee must have a university degree or higher in one of the
following majors: economics, finance, accounting, law, business administration.

Viéc bd nhiém Chu tich UBKT va cac thanh vién khac trong UBKT phai duoc Hoi dong
quan tri thong qua tai cuoc hop HPQT.

The appointment of the Chairman of the Audit Committee and other members of the Audit
Committee must be approved by the BOD at a meeting of the BOD.

Tién luong va chi phi hoat dong ciia UBKT, thanh vién UBKT theo quyét dinh cia PHDCD
va phai duoc béo cao tai PHPCPD thudng nién, cong bd trong Bao céo thudng nién cia
Cong ty.

Remuneration and operating expenses of the Audit Committee and members of the Audit
Commiittee shall be determined by the GMS and must be reported at the Annual GMS and
published in the Company's Annual Report.

Diéu 25. Cudc hop ciia UBKT
Article 25. Meeting of the Audit Committee

1.

UBKT phai hop it nhét 02 1an trong mot ndm. Bién ban hop duoc lap chi tiét, ro rang va phai
dugc luu giir day dii. Nguoi ghi bién ban va cac thanh vién UBKT tham du hop phai ky tén
vao bién ban hop.

The Audit Committee must meet at least twice a year. Minutes of the meeting must be
detailed, clear and fully retained. The person taking the minutes and the Audit Committee
members attending the meeting must sign the minutes.

UBKT thong qua quyét dinh bang biéu quyét tai cudc hop, lay y kién bang van ban hodc
hinh thire khac do Diéu 1é Cong ty hodc Quy ché hoat dong UBKT quy dinh. Mdi thanh vién
Uy ban kiém toan c6 mot phiéu biéu quyét. Trir truong hop Diéu 1¢ Cong ty hodc Quy ché
hoat dong UBKT c6 quy dinh ty 18 khac cao hon, quyét dinh cia UBKT dugc thong qua néu
duogc da s6 thanh vién du hop tan thanh; truong hop sé phiéu ngang nhau thi quyét dinh cudi
cung thudc vé phia c6 ¥ kién ctia Chu tich UBKT.

The Audit Committee shall pass decisions by voting at meetings, by collecting written
opinions or by other means as prescribed by the Company Charter or the Audit Committee's
Operating Regulations. Each member of the Audit Committee shall have one vote. Unless
the Company Charter or the Audit Committee's Operating Regulations provide for a higher
percentage, the Audit Committee's decision shall be passed if approved by the majority of
the members attending the meeting; in the event of a tie, the final decision shall be made by
the side with the opinion of the Chairman of the Audit Committee.

Diéu 26. Bio cdo hoat dong ciia thanh vién HPQT déc lap trong UBKT tai cudc hop PHPCD
thuwong nién

Article 26. Report on the activities of independent members of the BOD in the Audit Committee
at the annual GMS

1.

Thanh vién HDQT ddc 1ap trong UBKT c6 trach nhiém bao cdo hoat dong tai cudc hop
DPHDCD thuong nién.

41



DU THAO / DRAFT

The independent Board member in the Audit Committee is responsible for reporting on its
activities at the Annual General Meeting of Shareholders.

Bao cao hoat dong cua thanh vién HDQT ddc 1ap trong UBKT tai cuoc hop PHDPCD thuong
nién phai ddm bao c6 cac ndi dung sau:

The performance report of the independent member of the BOD in the Audit Committee at
the annual GMS must ensure the following contents:

a. Thu lao, chi phi hoat dong va cac loi ich khac cia UBKT va tung thanh vién UBKT theo
quy dinh tai Luat Doanh nghiép va Diéu 1é cong ty;
Remuneration, operating expenses and other benefits of the Audit Committee and each

member of the Audit Committee as prescribed in the Law on Enterprises and the Company
Charter,

b. Tong két cac cudc hop ctia UBKT va cac két luan, kién nghi cia UBKT;
Summary of Audit Committee meetings and conclusions and recommendations of the
Audit Committee;

c. Két qua giam sat ddi v&i bao céo tai chinh, tinh hinh hoat dong, tinh hinh tai chinh cua
Cong ty;
Results of monitoring of financial reports, operations and financial status of the
Company;

d. Bao cdo danh gia vé giao dich giira Cong ty, cong ty con, cong ty khac do Cong ty nim
quyén kiém soat trén 50% tré 1én von diéu 1 véi thanh vien HDQT, Tong Giam ddc,
nguoi didu hanh hanh khac ctia doanh nghiép va nhitng ngudi c6 lién quan cia ddi tugng
d6; giao dich giita Cong ty véi cong ty trong d6 thanh vién HDQT, Tong Giam dbc, nguoi
diéu hanh khac cta doanh nghiép 14 thanh vién sang 1ap hodc 1a nguoi quan 1y doanh
nghiép trong thoi gian 03 nim gan nhit trude thoi diém giao dich;

Report on the assessment of transactions between the Company, subsidiaries, other
companies in which the Company controls 50% or more of the charter capital with
members of the BOD, General Directors, other executives of the enterprise and related
persons of that entity; transactions between the Company and companies in which
members of the BOD, General Directors, other executives of the enterprise are founding
members or business managers within the last 3 years before the time of the transaction;

e. Két qua danh gia vé hé théng kiém soat ndi bd va quan 1y rui ro ctia Cong ty;
Assessment results of the Company's internal control and risk management system;

f. Két qua giam sat di voi HPQT, Tong Giam dbc va ngudi diéu hanh khac cta doanh
nghiép;
Results of supervision of the BOD, General Director and other executives of the
enterprise,

g. Két qua danh gia su phdi hop hoat dong gitta UBKT voi HPQT, Téng Giam dbc va cac
cb dong.
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Results of the assessment of the coordination of activities between the Audit Committee,
the BOD, the General Director and shareholders.

CHUONG IV - TONG GIAM POC
CHAPTER IV - GENERAL DIRECTOR

bieu 27. Vai tro, trach nhiém, quyén va nghia vu cia Tong Giam doc

Article 27. Roles, responsibilities, rights and obligations of the General Director

1.

Téng Giam dbc 1a ngudi didu hanh cong viéc kinh doanh hing ngay cua Cong ty; chiu sy
giam sat cia HDQT; chiu trach nhiém truéc HPQT va trude phap luat vé viéc thuc hién
quyén, nghia vu dugc giao.

The General Director is the person who runs the daily business operations of the Company;
is supervised by the BOD; is responsible to the BOD and before the law for the
implementation of assigned rights and obligations.

Tong Giam doc c6 quyén va nghia vu sau day:

The General Director has the following rights and obligations:

a. Quyét dinh cac van dé lién quan dén cong viéc kinh doanh hing ngay ctia Cong ty ma

g.

khong thudc thim quyén cia HDQT;

Decide on matters related to the Company's daily business that are not under the authority
of the BOD;

. T chtrc thyc hién cac nghi quyét, quyét dinh cia HPQT;

Organize the implementation of resolutions and decisions of the BOD;

. T6 chire thyc hién ké hoach kinh doanh va phuong an dau tu ctia Cong ty;

Organize the implementation of the Company's business plan and investment plan;

. Kién nghi phuong an co céu t6 chirc, quy ché quan 1y noi bo cta Cong ty;

Proposing organizational structure plan and internal management regulations of the
Company;

. B6 nhiém, mién nhiém, bii nhiém cac chirc danh quan ly trong Cong ty, trir cac chuc

danh thudc tham quyén cua Hoi dong quan tri;

Appoint, dismiss, and remove management positions in the Company, except for positions
under the authority of the Board of Directors,

Quyét dinh tién lwong va loi ich khac d6i v6i nguoi lao dong trong Cong ty, ké ca ngudi
quan 1y thudc thAm quyén bd nhiém cua Téng Giam déc;

Decide on salaries and other benefits for employees in the Company, including managers
under the appointment authority of the General Director;

Tuyén dung lao dong;

Labor recruitment;
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h. Kién nghi phwong an tra c6 tirc hodc xtr Iy 15 trong kinh doanh;

Propose plans to pay dividends or handle business losses;

i. Quyén va nghia vu khac theo quy dinh ctia phap ludt va nghi quyét, quyét dinh cia HDQT.

Other rights and obligations as prescribed by law and resolutions and decisions of the
BOD.

Tong Giam dbc thuc hién cac quyén va nghia vu clia minh trong pham vi phu hop véi nghi
quyét/ quyét nghi cia HPQT va quy ché do HPQT ban hanh. Téng Giam ddc phai diéu hanh
cong viée kinh doanh hing ngay ciia cong ty theo dung quy dinh cia phép luat, Diéu 18 nay,
hop ddng lao dong ky véi cong ty va nghi quyét/ quyét dinh caia HPQT. Truong hop Tong
Giam d6c diéu hanh trai voi quy dinh ndy ma gy thiét hai cho cong ty thi Téng Giam dbc
phai chiu trach nhiém trudce phap luat va phai boi thuong thiét hai cho cong ty.

The General Director shall exercise his rights and perform his duties within the scope of the
resolutions/decisions of the BOD and the regulations issued by the BOD. The General
Director shall conduct the daily business of the company in accordance with the provisions
of law, this Charter, the labor contract signed with the company and the
resolutions/decisions of the BOD. In case the General Director acts contrary to these
provisions and causes damage to the company, the General Director shall be responsible
before the law and shall compensate the company for the damage.

Pi¢u 28. B6 nhiém, mién nhiém, ky hop dong, cham dirt hop dong ddi véi Tong Giam doc

Article 28. Appointment, dismissal, signing and termination of contract with the General

Director

1.

Nhiém ky cua Téng Giam dbc khong qua 05 nam va co thé dugc bd nhiém lai véi sb nhiém
ky khong han ché. Tong Giam dbc phai dap Gmg cac tiéu chuan, diéu kién theo quy dinh cua
phap luat va Diéu 1é cong ty.

The term of office of the General Director shall not exceed 05 years and may be reappointed
for an unlimited number of terms. The General Director must meet the standards and
conditions prescribed by law and the Company Charter.

HPQT bd nhiém mot thanh vién HDQT hodc thué ngudi khac 1am Tong Giam déc. HDQT
¢6 thé mién nhiém Tong Giam dbc khi da s6 thanh vién HPQT cé quyén biéu quyét du hop
tan thanh va bo nhiém Tong Giam dbc méi thay thé.

The BOD shall appoint a member of the BOD or hire another person to be the General
Director. The BOD may dismiss the General Director when the majority of the members of
the BOD with voting rights present at the meeting agree and appoint a new General Director
to replace him .

HDQT hop vara quyét dinh bd nhiém, mién nhiém Téng Giam dbc theo quy dinh tai Diéu
1€ Cong ty.

The BOD meets and decides to appoint and dismiss the General Director according to the
provisions of the Company Charter.

a. B6 nhiém, ky hop dong lao dong v6i Tong Giam ddc: Tong Giam déc 13 thanh vién
HPQT (dugc HPQT b nhiém mot ngudi trong sé ho) hoic duoc thué theo hop dong lao
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dong. Chu tich HPQT khéng duogc kiém Tong Giam ddc Cong ty theo Piéu 1& Cong ty
va phap ludt quy dinh ddi vé6i cong ty dai ching.

Appointment and signing of a labor contract with the General Director: The General
Director is a member of the BOD (one of whom is appointed by the BOD) or is hired
under a labor contract. The Chairman of the BOD cannot concurrently be the General
Director of the Company according to the Company Charter and the law on public
companies.

b. Mién nhiém, chim dirt hop dong lao dong voi Tong Giam ddc: Hoi dong quan tri co

quyén mién nhiém, chim dit Hop dong lao dong v6i Tong Giam ddc; dong thoi quyét
dinh ctia Hoi dong quan tri duoc théng qua bang biéu quyét tai cudc hop, 13y ¥ kién bing
van ban hodc hinh thirc khac (néu c6) theo Diéu 1¢ Cong ty.
Dismissal and termination of labor contract with the General Director: The Board of
Directors has the right to dismiss and terminate the labor contract with the General
Director, at the same time, the decision of the Board of Directors is passed by voting at
the meeting, taking written opinions or other forms (if any) according to the Company's
Charter.

c. Thong bao bo nhiém, mién nhiém, ky hgp dong, chim dut hop dong d6i véi Tong Giam
dbc: Cong bd thong tin theo quy dinh vé cong bd thong tin trén thi truong chimg khoan.
Notice of appointment, dismissal, contract signing, contract termination for General
Director: Information disclosure according to regulations on information disclosure on
the securities market.

d. Tién lwong va loi ich khac cua Tong Giam déc: Tong Giam ddc duge tra luong va thudng.
Tién luong va thudng ctia Téng Giam déc do HPQT quyét dinh.

Salary and other benefits of the General Director: The General Director is paid salary
and bonus. The salary and bonus of the General Director are decided by the BOD.

CHUONG V - CAC HOAT PONG KHAC
CHAPTER V - OTHER ACTIVITIES

Dicu 29. Phoi hop hoat dong giita HDQT va Téng Giam dbc
Article 29. Coordination of activities between the BOD and General Director

l.

Thu tyc, trinh tir triéu tap, thong bao moi hop, ghi bién ban, thong bao két qua hop giira
HPQT va Téng Giam dc:

Procedures and order of convening, meeting invitations, recording minutes, and announcing
meeting results between the BOD and General Director:

a. Chu tich HPQT hodc nguoi tri¢u tap phai giri thong bao moi hop va céc tai liéu kém theo
dén Tong Giam ddc nhu d6i v6i thanh vien HPQT, Tong Giam dbc khong phai 14 thanh
vién HPQT c6 quyén du cac cudce hop cia HDQT, c¢6 quyén thao ludn nhung khong duoc
biéu quyét.

The Chairman of the BOD or the convener must send the meeting invitation and
accompanying documents to the General Director as for members of the BOD. The
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General Director who is not a member of the BOD has the right to attend meetings of the
BOD, has the right to discuss but not to vote.

b. Tong Giam dbc c6 thé truc tiép hodc cir thanh vién khac cua Ban Tong Giam dbc tham
du cac cudc hop cua HPQT, thanh vién Ban Téng Giam dbc du hop c6 thé tham gia thao
luan, nhung khong tham gia biéu quyét.

The General Director may directly or send other members of the Board of Management
to attend meetings of the BOD. Members of the Board of Management attending the
meeting may participate in discussions, but not vote.

c. Chu tich HPQT s& c6 vin ban thong bao két qua cudc hop nay cho Téng Giam déc trong
thoi gian bay (07) ngay, ké tir ngay két thuc cudc hop HDQT.
The Chairman of the BOD shall notify the General Director of the results of this meeting
in writing within seven (07) days from the date of the end of the BOD meeting.

d. Khi can thiét, Tong Giam ddc c6 thé moi mot sb thanh vién HDQT tham gia cac cudc hop

ctia Ban Tong Giam d6c. Thu moi ¢6 day di noi dung can thiét, duoge chuyén dén ngudi
dugc moi it nhat ba (03) ngay trude cude hop. Tong Giam ddc s& c6 van ban thong bao
két qua cudc hop cho Chu tich HDQT trong thoi gian bay (07) ngay, ké tir ngay két thiic
cudc hop.
When necessary, the General Director may invite some members of the BOD to attend
meetings of the Board of Management. The invitation letter, containing all necessary
contents, shall be sent to the invitees at least three (03) days before the meeting. The
General Director shall notify the Chairman of the BOD in writing of the meeting results
within seven (07) days from the end of the meeting.

Thong bao nghi quyét, quyét dinh cua Hoi ddng quan tri cho Tong Giam ddc: Ngudi quan
trj Cong ty/ Thu ky Cong ty co trach nhiém giri ban sao cac nghi quyét, quyét dinh ctia Hoi
ddng quan tri cho Tong Giam dbc (trong thoi han 10 ngay) dé Tong Giam ddc Cong ty thuc
hién nhi€ém vu cua minh.

Notify the Board of Directors of resolutions and decisions to the General Director : The
Company Administrator/Company Secretary is responsible for sending copies of the Board
of Directors' resolutions and decisions to the General Director (within 10 days) so that the
General Director can perform his/her duties.

Céc trudng hop Tong Giam dbc dé nghi triéu tap hop HPQT va nhitng van dé can xin ¥ kién
HDQT.

Cases where the General Director may request the convening of a BOD meeting and matters
requiring the opinion of the BOD.

Chu tich HPQT phai triéu tap hop HPQT khi c6 dé nghi ciia Tong Giam dbc hodc it nhit ba
(03) nguoi quan 1y khac.

Cases in which the General Director requests to convene a meeting of the BOD and issues

requiring the BOD’ opinion.

a. bé nghi phai dugc 1ap thanh van ban, trong d6 néu rd muc dich, van dé can thao luin va
quyét dinh thudc tham quyén cua HDQT.
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The proposal must be made in writing, clearly stating the purpose, issues to be discussed
and decisions within the authority of the BOD.

. Chu tich Ho61 déng quan tri phai tri€u tap hop HPQT trong thoi han 07 ngay lam viéc, ké

tir ngdy nhan duoc dé nghi quy dinh tai diém b khoan nay. Trudng hop Chu tich HDQT
khong triéu tap hop HDQT theo dé nghi thi Chu tich HDQT phai chiu trach nhiém vé
nhitng thiét hai xay ra d6i véi Cong ty; ngudi dé nghi c6 quyén thay thé Cha tich HDQT
triéu tap hop HDQT.

The Chairman of the BOD must convene a meeting of the BOD within seven (07) working
days from the date of receipt of such request. If the Chairman fails to convene the meeting
as requested, he/she shall be liable for any damage caused to the Company. The
requesting person shall have the right to convene the meeting in place of the Chairman.

Bao cdo cua Tong Giam doc voi HPQT ve viée thuc hién nhiém vu va quyén han duoc giao:

Report of the General Director to the BOD on the performance of assigned duties and

powers.

a.

Téng Giam dbc chiu trach nhiém béo céo béng van ban cho HDQT vé viée thuc hién
nhiém vu va quyén han dugc giao, theo dinh ky (quy, 06 thang, ndm), hoac khi c6 yéu
cau.

The General Director is responsible for reporting in writing to the BOD on the
performance of assigned duties and powers, periodically (quarterly, 6 months, annually),
or upon request.

. Khi can thiét, HDQT c6 quyén thong qua truyén dat ciia Tong Giam ddc yéu cau cac

thanh vién Ban Tdng Giam ddc va trudng, phd phong ban Cong ty bao cao vé viée thuc
hién nhiém vu va quyén han dugc giao.

When necessary, the BOD has the right, through the General Director's communication,
to request members of the Board of Management and heads and deputy heads of the
Company's departments to report on the performance of assigned duties and powers.

Kiém diém vi¢c thuc hién nghi quyét va cac van dé uy quyén khac cuia HDQT d61 voi Tong
Gidm doc:

Review the implementation of resolutions and other authorizations of the BOD to the

General Director:

a.

Dinh ky (quy, 06 thang, nim), Tong Giam ddc phai t6 chiic hop Ban Tong Giam ddc dé
kiém diém, danh gia viéc thuc hién cac nghi quyét cia HPQT.

Periodically (quarterly, 6 months, yearly), the General Director must organize a meeting
of the Board of Management to review and evaluate the implementation of the BOD'
resolutions.

Bién ban hop phai luu trit, 1am co sé trich dan, dua thong tin vao cac béo céo clia Ban
Tong Giam ddc.

Meeting minutes must be kept and used as a basis for citation and information inclusion
in the reports of the Board of Management.
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Céac van dé& Tong Giam dbc phai bao céo, cung cip thong tin va cach thirc théng béo cho
HDbQT:

Issues that the General Director must report, provide information and how to notify the
BOD:

a. Két qua thuc hién céc nghi quyét cua HDQT va bHDCD; ké hoach kinh doanh va ké
hoach dau tu cua Cong ty; ké hoach kinh doanh hang nam da duoc HbQT va bHDBCD
thong qua.

Results of implementation of resolutions of the BOD and the GMS,; the Company's

business plan and investment plan, annual business plan approved by the BOD and the
GMS.

b. Bao c4o hoat dong didu hanh Cong ty, trong d6 cung cap chi tiét tinh hinh t6 chic va
hoat dong ctiia Cong ty.
Company operating report, which provides details of the Company's organization and
operations.

c. Vao ngay 31 thang 10 hang nam, Tong Giam doc phai trinh HPQT phé chuan ké hoach
kinh doanh chi tiét cho nam tai chinh ké tiép.
On October 31 of each year, the General Director must submit to the BOD for approval
a detailed business plan for the following fiscal year.

d. Dé xuét nhiing bién phap ning cao hoat dong va quan 1y ctia Cong ty.

Propose measures to improve the Company's operations and management.

e. Kién nghi s6 lugng nhan su quan 1y, cac chic danh khac ma Céng ty can tuyén dung dé

HPQT b6 nhiém hodc mién nhiém khi can thiét, nham ap dung cac hoat dong ciing nhur
cac co cAu quan 1y tot do HDQT dé xuat, va tu van dé HPQT quyét dinh chinh sach vé
cong tac nhan sy quan ly.
Recommend the number of management personnel and other positions that the Company
needs to recruit for the BOD to appoint or dismiss when necessary, in order to apply the
activities as well as good management structures proposed by the BOD, and advise the
BOD to decide on policies on management personnel.

f. Tham khao ¥ kién cia HPQT dé quyét dinh sé luong nguoi lao dong, chinh sach va cac
diéu khoan khéc lién quan dén hop dong lao dong.

Consult with the BOD to determine the number of employees, policies and other terms
related to the employment contract.

g. Chuan bi va d¢ trinh ¢¢ HPQT thong qua cac ban dy toan dai han, hang nim va hang
thang phuc vu hoat dong quan 1y ctia Cong ty theo ké hoach kinh doanh.

Prepare and submit to the BOD for approval of long-term, annual and monthly budgets
to serve the Company's management activities according to the business plan.

h. Tétca thong tin, b4o cao déu dugc thuc hién béng van ban chuyén dén Chu tich HDQT.

All information and reports are made in writing and sent to the Chairman of the BOD.
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Phdi hop hoat dong kiém so4t, diéu hanh, giam sat giira cac thanh vién HDQT, Tong Giam
dbc theo cac nhiém vu cu thé cta cc thanh vién néu trén.

Coordinate control, operation and supervision activities between members of the BOD and

the General Director according to the specific tasks of the above members.

a.

Céc thanh vién HPQT, Ban Téng Giam dbc thuong xuyén trao ddi trong cong viée va
cung cép thong tin qua lai theo tinh than hop tac, hd trg, tai thuan loi cho nhau 1am viéc
theo diing Piéu 1¢, quy ché lam viéc va ké hoach hoat dong chung.

Members of the BOD and the Board of Management regularly exchange work
information and provide each other with a spirit of cooperation, support, and
convenience for each other to work in accordance with the Charter, working regulations,
and general operating plan.

Céc thanh vién HDQT, Ban Tong Giam ddc khong can thiép vao cong viée didu hanh
theo hé théng chirc nang nhiém vu khéc nhau cua mdi t6 chirc.

Members of the BOD and the General Director do not interfere in the operational work
according to the different functional and task systems of each organization.

Truong hop cip bach, cac thanh vién HPQT, Ban Téng Giam doc c6 thé thong tin ngay
(bang gip g0, dién thoai, email) cho Chu tich HDQT va/hoic Téng Giam doc dé duoc
giai quyét hiéu qua.

In urgent cases, members of the BOD and the Board of Management can immediately
inform (by meeting, phone, email) the Chairman of the BOD and/or the General Director
for effective resolution.
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CHUONG VI - PANH GIA HOAT PONG KHEN THUONG, KY LUAT
POI VOI THANH VIEN HOI PONG QUAN TRI, TONG GIAM POC VA

QUAN LY KHAC

CHAPTER VI - EVALUATION OF REWARDS AND DISCIPLINE FOR
MEMBERS OF THE BOARD OF DIRECTORS, GENERAL DIRECTORS

AND OTHER MANAGERS

Diéu 30. Panh gia hoat dong khen thuong, ky luat ddi véi thanh vien HDQT, Téng Giam doc
va Quan ly khac

Article 30. Evaluation of reward and discipline activities for members of the BOD, General
Director and other managers

1.

2.

bénh gia hoat dong ddi voi thanh vién HDQT, nhén sy quan ly:

Performance Evaluation of Members of the BOD and Management Personnel:

a.

Hang nam, cin ct vao chtrc ning, nhiém vu dugc phan cong, HPQT t6 chirc danh gia
mirc d6 hoan thanh nhiém vu phan cong ciia timg thanh vién HDQT va Tong Giam ddc,
Ké toan truong.

Annually, based on assigned functions and tasks, the BOD organizes an assessment of
the level of completion of assigned tasks of each member of the BOD, the General
Director and Chief Accountant.

. Tong Giam ddc chu tri cong tac danh gia nhan sy quéan 1y tir truéng, pho phong, ban Cong

ty trén co s cin ¢ vao quy ché hoat dong ciia Cong ty va két qua hoat dong hang nam
ctia timg bd phan va cua toan Cong ty dé phan loai danh gid mirc d6 hoan thanh nhiém
vu.

The General Director presides over the evaluation of management personnel from heads,
deputy heads of departments and divisions of the Company based on the Company's
operating regulations and annual performance results of each department and the entire
Company to classify and evaluate the level of task completion.

Khen thudng/ Reward:

a.

Hang nim, cin ctr vao nghi quyét PHDCD quyét dinh muc khen thuong d6i véi HDQT
va bo may diéu hanh, HDQT quyét dinh ty 1& phan phéi gitta HDQT va bo may diéu
hanh.

Every year, based on the resolution of the General Meeting of Shareholders deciding on
the level of rewards for the Board of Directors and the executive apparatus, the Board of
Directors decides on the distribution ratio between the Board of Directors and the
executive apparatus.

Ché do khen thuong: bang tién va/hodc bang c¢d phiéu theo chwong trinh Iya chon cho
cong nhan vién (néu co).

Reward regime: in cash and/or in shares according to the employee option program (if
any).
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c. Ngudn kinh phi khen thuéng duge trich tir quy khen thudng ciia Cong ty, quy khen
thudng cua ban quan ly diéu hanh khi dat va vuot ké hoach loi nhuén.
The source of the reward fund is taken from the Company's reward fund and the executive
management's reward fund when the profit plan is achieved and exceeded.

d. Muc khen thuéng: Can ct vao tinh hinh thuc té cia timg nim dé xdy dung muc khen
thuong cu thé.

Reward level: Based on the actual situation of each year to build specific reward levels.
Xu ly vi pham va ky luat/ Handling of violations and discipline:

a. Hang nam, cin ctr vao két qua danh gia hoat dong kinh doanh dé xac dinh mtrc do ky
luat, hinh thire ky luat theo quy dinh cua phap luat va cac van ban cua Cong ty. Thanh
vién HPQT, Tong Giam ddc va nhan su quan 1y khong hoan thanh nhiém vu ctia minh
v6i sy can trong, man can va nang luc chuyén mon sé phai chiu trach nhiém vé nhiing
thiét hai do minh gay ra.

Annually, based on the results of the assessment of business activities, the level of
discipline and forms of discipline shall be determined according to the provisions of law
and the Company's documents. Members of the BOD, the General Director and
management personnel who fail to fulfill their duties with care, diligence and professional
competence shall be responsible for the damages caused by them.

b. Thanh vién HDQT, Téng Giam dbc va nhéan su quan ly khi thyc hién nhiém vy ma cé
hanh vi vi pham quy dinh phap luat va quy dinh Cong ty, thi tuy theo muc d¢ vi pham
ma bi xur 1y ky luat, xtr phat hanh chinh, hodc truy ctru trach nhiém hinh su theo quy dinh
ctia phéap luat. Truong hop gay thiét hai dén loi ich ciia Cong ty, 6 dong hodc ngudi khac
thi boi thudng theo quy dinh ctia phap luat.

Members of the BOD, the General Director and management personnel who violate the
law and the Company's regulations while performing their duties shall, depending on the
severity of the violation, be subject to disciplinary action, administrative sanctions, or
criminal prosecution in accordance with the law. In case of causing damage to the
interests of the Company, shareholders or others, compensation shall be paid in
accordance with the law.
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CHUONG VII - NGAN NGUA XUNG POT LOQI iCH
CHAPTER VII - PREVENTION OF CONFLICTS OF INTEREST

Piéu 31. Trach nhiém trung thue va tranh cac xung dot vé quyén loi ciia cac thanh vién Hoi
d(‘“)ng quan tri, Tong Giam dbc, can b0 quan ly khac

Article 31. Duty of Honesty and Avoidance of Conflicts of Interest of Members of the BOD, the
General Director and Other Managers

1.

Thanh vién HPQT, Téng Giam ddc, ngudi quan 1y khac phai cong khai cac loi ich lién quan
theo quy dinh ctia Luat Doanh nghi¢p, cac van ban phap luat lién quan.

Members of the BOD, the General Director and other managers shall disclose their related
interests in accordance with the Law on Enterprises and other relevant laws and regulations.

Thanh vién Hoi dong quan tri, Tong Giam ddc, nguoi quan 1y khac va nhimng nguoi lién quan
tGi cac thanh vién nay chi duoc sir dung nhiing thong tin ¢ dugc nhd chice vy ciia minh dé
phuc vu loi ich cta cong ty.

Members of the BOD, the General Director, other managers and their related persons may
only use information obtained through their positions for the benefit of the Company.

Thanh vién Hoi dong quan tri, Tong Giam ddc va ngudi quan 1y khac c6 nghia vu thong bao
bang van ban cho Hoi dong quén tri, cac giao dich giita cong ty, cong ty con, cong ty do
cong ty nim quyén kiém soat trén nam muoi (50)% tré 1én vén didu 1¢ v6i chinh thanh vién
do6 hodc voi nhitng nguoi c6 lién quan téi thanh vién do theo quy dinh cua phép luat. Cong
ty phai thuc hién cong bd thong tin vé nghi quyét Dai hoi dong c6 dong hodc nghi quyét Hoi
ddng quan tri thong qua cac giao dich néu trén trong thoi han hai muoi bdn (24) gid trén
trang thong tin dién tir cia cong ty va bao cao Uy ban Chirng khoan Nha nuéc.

Members of the BOD, the General Director and other managers shall notify the BOD in
writing of any transactions between the Company, its subsidiaries, or companies in which
the Company holds more than fifty percent (50%) of the charter capital, and such members
or their related persons, in accordance with the law. The Company shall disclose information
regarding resolutions of the GMS or resolutions of the BOD approving such transactions
within twenty-four (24) hours on the Company’s website and report the same to the State
Securities Commission of Vietnam.

Cong ty khong duoc cp cac khoan vay hodc bao lanh cho thanh vién HPQT, Tong Giam
dbc, ngudi quan 1y khong phai 1a ¢6 déng va nhitng ca nhan, to chire ¢6 lién quan cia cac
thanh vién néu trén, trir truong hop (i) Cong ty va t6 chiic ¢6 lién quan dén thanh vién nay
1a cac cong ty trong cung tap doan hodc cac cong ty hoat dong theo nhom cong ty, bao gdom
cong ty me - cong ty con, tap doan kinh té; (i) PHPCD chip thuén; (iii) phap lut chuyén
nganh c6 quy dinh khéc.

The Company shall not provide loans or guarantees to members of the BOD, the General
Director, managers who are not shareholders, or their related individuals and
organizations, except where: (i) the Company and organizations related to this member are
companies in the same group or companies operating in a group of companies, including
parent company - subsidiary, economic group; (ii) the GMS approves; (iii) specialized laws
provide otherwise.
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Thanh vién HDQT khong duoc biéu quyét dbi v6i cac giao dich ma thanh vién d6 hodc nguoi
¢6 lién quan dén thanh vién d6 tham gia, bao gom cac giao dich ma loi ich vat chét hay phi
vat chat cua thanh vién HDQT d6 chua dugc xac dinh. Cac giao dich néu trén phai dugc
cong b trong Bao cao thuong nién cua cong ty.

A member of the BOD shall not vote on any transaction in which he or she or any person
related to him or her participates, including any transaction in which the material or
immaterial benefit of the member of the BOD has not been determined. The above
transactions must be disclosed in the Company's Annual Report.

Céc thanh vién HDQT, Tong Giam déc, ngudi quan 1y khac va nhitng ngudi ¢6 lién quan toi
cac thanh vién néu trén khong dugc sir dung cac thong tin chwa duge phép cong bd, thong
tin ndi bg cua cong ty hoac tiét 16 cho ngudi khac dé thyc hién céac giao dich ¢6 lién quan.
Members of the BOD, General Director, other managers and those related to the above
members are not allowed to use unpublished information, internal information of the
company or disclose it to others to carry out related transactions.

Téng Giam dbc khong duoc 1a ngudi c6 lién quan ciia ngudi quan 1y doanh nghiép, Kiém
soat vién ctia Cong ty va cong ty me, nguoi dai dién phan von nha nude, nguoi dai dién phan
vbn ctia doanh nghiép tai Cong ty va cong ty me theo quy dinh tai diém d khoan 46 Diéu 4
Luat Chung khoan.

The General Director must not be a related person of managers or Supervisors of the
Company or its parent company, representatives of State capital, or representatives of
enterprise capital in the Company or its parent company as prescribed in Point d, Clause
46, Article 4 of the Law on Securities.

Piéu 32. Giao dich véi c6 dong va nhirng nguoi c6 lién quan

Article 32. Transactions with shareholders and related persons

1.

Khi tién hanh giao dich voi nhiig ngudi ¢6 lién quan, cong ty phai ky két hop dong bang
vin ban theo nguyén tic binh dang, tw nguyén. Noi dung hop dong phai 1 rang, cu thé va
cong b thong tin cho c¢6 dong khi c6 yéu cau.

When conducting transactions with related parties, the company must sign a written contract
on the principles of equality and voluntariness. The contract content must be clear, specific
and disclosed to shareholders upon request.

Cong ty ap dung cac bién phap can thiét ¢é ngan ngira nhimg ngudi ¢6 lién quan can thiép
vao hoat ddng ciia cong ty va gy ton hai cho loi ich ciia cong ty thong qua viéc kiém soat
cac kénh mua, ban hang hoa cua cong ty hay liing doan gié ca.

The Company applies necessary measures to prevent related persons from interfering in the
Company's operations and harming the Company's interests through controlling the
Company's purchasing and selling channels or manipulating prices.

Cong ty ap dung cac bién phap can thiét dé ngin ngira ¢6 dong va nhitng ngudi c6 lién quan
tién hanh cac giao dich lam thit thoat vén, tai san hoic cac ngudn luc khac cua cong ty.
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The Company shall take necessary measures to prevent shareholders and related persons
from conducting transactions that cause loss of capital, assets or other resources of the
Company.

Diéu 33. Pam bao quyén hop phap ciia cac bén ¢é quyén loi lién quan dén cong ty

Article 33. Ensuring the legitimate rights of parties with interests related to the company

1.

Cong ty phai ton trong quyén lgi hop phap ciia cac bén cé quyén loi lién quan dén cong ty
bao gdm ngan hang, chu no, nguoi lao dong, ngudi tiéu dung, nha cung cép, cong ddng va
nhimg ngudi khac c¢6 quyén loi lién quan dén cong ty.

The company must respect the legitimate rights and interests of parties with interests related
to the company, including banks, creditors, employees, consumers, suppliers, the community
and others with interests related to the company.

Cong ty can hop tac tich cuc véi nhimg ngudi ¢ quyén loi lién quan dén cong ty thong qua
viéc:

The company needs to actively cooperate with those who have interests related to the
company through:

a.  Cung cip day du thong tin can thiét cho ngan hang va chi ng dé giup ho dénh gia vé
tinh hinh hoat dong va tai chinh cta cong ty va dua ra quyét dinh;

Provide full information necessary for banks and creditors to help them assess the
company's operations and financial situation and make decisions;

b.  Khuyén khich ho dua ra y kién vé tinh hinh hoat dong kinh doanh, tinh hinh tai chinh
va cac quyét dinh quan trong lién quan t6i lgi ich ctia ho thong qua lién hé truc tiép véi
Hoi dong quan tri, Tong Giam ddc.
Encourage them to give their opinions on business performance, financial situation
and important decisions related to their interests through direct contact with the BOD
and General Director.

Cong ty phai tuan tha cac quy dinh vé lao dong, méi trudng, hoat dong co trach nhiém véi
cong dong va xa hoi.

The company must comply with labor and environmental regulations and operate
responsibly towards the community and society.

CHUONG VIII - PIEU KHOAN THI HANH
CHAPTER VII - IMPLEMENTATION PROVISIONS

Diéu 34. Sira d6i, b6 sung Quy ché

Article 34. Amendment and supplementation of the Regulations

1.

HPQT chiu trach nhiém sira ddi, bo sung Quy ché nay khi thiy can thiét, phu hop véi tinh
hinh hoat dong ctia Cong ty va trinh PHDCD thong qua theo quy dinh phap luat va Diéu 1¢
Cong ty.
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The BOD is responsible for amending and supplementing this Regulation when deemed
necessary, in accordance with the Company's operations, and submitting it to the GMS for
approval in accordance with the law and the Company's Charter.

2. Trong trudng hop c6 nhimg quy dinh ctia phap luat co lién quan dén hoat dong ciia Cong ty

chua duoc dé cap trong Quy ché nay hoidc ¢6 nhimg quy dinh méi ctia phap luat khac hodc
trai voi nhitng diéu khoan trong Quy ché nay thi nhiing quy dinh cua phap luit d6 duong
nhién dugc ap dung va didu chinh hoat dong ciia Cong ty. Cac van dé khac c6 lién quan dén
ndi dung Quy ché ndy, nhung chua dugce quy dinh trong Quy ché nay, s& ap dung theo quy
dinh cua phap luat va Diéu 1é Cong ty.
In case there are provisions of law related to the Company's operations that have not been
mentioned in this Charter or there are new provisions of law that are different or contrary
to the provisions of this Charter, the provisions of that law shall naturally be applied and
regulate the Company's operations. Other issues related to the content of this Charter, but
not yet specified in this Charter, shall be applied according to the provisions of law and the
Company's Charter.

Diéu 35. Hiéu lic thi hanh
Article 35. Entry into force

Quy ché nay bao gom [08 chuong], [35 diéu] do PHDPCP thong qua va c¢o hiéu lyc thi hanh ké tir
ngay ky.

This Charter includes [08 chapters], [35 articles] approved by the GMS and takes effect from the
date of signing.

HDPQT, cac tiéu ban truc thudc HDQT, Ban Téng Giam dbc, nguoi quan 1y khac, toan b nhan
vién va cac to chtrc, ca nhan lién quan ctia Cong ty C6 phan Ching khoan Thanh Céng chiu trach
nhi¢m thyc hién Quy ché nay.

The BOD, subcommittees under the BOD, the Board of Management, other managers, all
employees and related organizations and individuals of ThanhCong Securities Company are
responsible for implementing this Regulation.

TM. HQI PONG QUAN TRI
ON BEHALF OF BOARD OF DIRECTORS
CHU TICH HOI PONG QUAN TRI/ CHAIRMAN
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